CMS Unit Plan Checklist
Putting Content into MCMS

Unit Plan Index (http://educate.intel.com/en/ProjectDesign/UnitPlanIndex/GradeIndex/)
 FORMCHECKBOX 
 Bold the Essential Question

 FORMCHECKBOX 
 List the predominant subject first

 FORMCHECKBOX 
 Remember to update the description on both the grade sort and the subject sort

Example:

Meet the Bears: Are we like other animals?
Grade: 2, Science, Mathematics
How many of ME would it take to outweigh a polar bear? Primary students look at bears from all angles and apply math and measurement skills to compare themselves with their furry friends.

Unit Plan Landing Page Formatting
 FORMCHECKBOX 
 For Unit Plans, do the following as CSS class Header Text
· Unit Summary

· Curriculum-Framing Questions

· Assessment Processes

· Instructional Procedures

· Prerequisite Skills

· Differentiated Instruction

· Credits

 FORMCHECKBOX 
 Make subheadings in bold black

 FORMCHECKBOX 
 Make headings below subheadings itals

 FORMCHECKBOX 
 Put items in following order in the first highlight box (headings bold) (Highlight box title is: At a Glance)
· Grade Level: 
· Subjects:

· Topics: 

· Higher-Order Thinking Skills: 

· Key Learnings:

· Time Needed: 
· Background:
 FORMCHECKBOX 
 If putting in From the Classroom, underline it, but not the place

 FORMCHECKBOX 
 If including Odyssey link, add “and” between From the Classroom and 
Odyssey. Open Odyssey story in a new window
 FORMCHECKBOX 
 Put links in the second highlight box (Highlight box title is: Things You Need) 

· Assessment

· Standards

· Resources

· Download this Unit (Zip: _size): This is done later– usually in the following release
Assessment Plan

 FORMCHECKBOX 
 Add “Return to Assessment Plan” to all docs linked from the Assessment Plan page in small grey font above “Return to Unit Plan”. If you have problems with this, switch to html and add < add &lt;
 FORMCHECKBOX 
 Use the following code for the Assessment Timeline
<P align=center><TABLE class=bodytext style="WIDTH: 740px; HEIGHT: 20px" cellSpacing=3 cellPadding=3 rules=all border=0>

<TBODY><TR>

<TD vAlign=top align=middle width=740><STRONG><FONT size=4>Assessment Timeline<BR><A href="/NR/rdonlyres/25328012-6298-4C69-960E-804FA47B5D7D/5919/timeline5.jpg" target=_blank s_oc="null"><IMG alt="" src="/NR/rdonlyres/25328012-6298-4C69-960E-804FA47B5D7D/5919/timeline6.jpg" border=0></A></FONT></STRONG></TD></TR></TBODY></TABLE>

<TABLE class=bodytext style="WIDTH: 740px; HEIGHT: 20px" cellSpacing=3 cellPadding=3 rules=all border=0>

<TBODY>

<TR>

<TD vAlign=top align=left width=246>

<P align=center><STRONG>Before project work begins</STRONG></P></TD>

<TD class="" vAlign=top align=left width=246>

<P align=center><STRONG>Students work on projects and <BR>complete tasks</STRONG></P></TD>

<TD class="" vAlign=top align=left width=247>

<P align=center><STRONG>After project work is completed</STRONG></P></TD></TR></TBODY></TABLE><IMG alt=timeline src="/NR/rdonlyres/25328012-6298-4C69-960E-804FA47B5D7D/4649/timelinebottom.jpg" border=0><BR>

<TABLE class=bodytext style="WIDTH: 730px; HEIGHT: 50px" cellSpacing=1 cellPadding=3 rules=all border=0>

<TBODY>

<TR>

<TD class="" vAlign=top align=left width=122>

<UL>

<LI></LI></UL>

<P>&nbsp;</P></TD>

<TD class="" vAlign=top align=left width=120>

<UL>

<LI></LI></UL></TD>

<TD class="" vAlign=top align=left width=122>

<UL>

<LI></LI></UL></TD>

<TD class="" vAlign=top align=left width=120>

<UL>

<LI></LI></UL></TD>

<TD class="" vAlign=top align=left width=122>

<UL>
<LI></LI></UL></TD>

<TD class="" vAlign=top align=left width=124>

<UL>

<LI></LI></UL></TD></TR></TBODY></TABLE></P>

Example:
[image: image1.jpg]Before project work begins. Students work on projects and After project work is completed

complete tasks
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Content Standards and Objectives

· For Targeted Content Standards and Benchmarks title use the CSS class Header Text
· The state standard is listed below the blue header in black
· Bullet all the standards even if only one

· Black bold subjects

· For Student Objectives use the CSS class Header Text
· Do not bold “Students will” and do use a colon

· Bullet objectives even if only one

Resources:

· For Materials and Resources use the CSS class Header Text 
· Make subheadings black
· Remember to use * after URLs linking outside of Intel and do not include the * as part of the link
· Bullet Web sites, hardware and software even if only one
· Do not use http unless there is not a www in the link

Assessments
 FORMCHECKBOX 
 For rubrics, make width 740 px. Cell padding 4-5, cell spacing 0

 FORMCHECKBOX 
 Use the following code for small checkboxes

<TABLE class="" style="WIDTH: 740px" cellSpacing=0 cellPadding=2 rules=none border=0 frame=void>

<TBODY>

<TR>

<TD class="" vAlign=top align=middle width="5%"><IMG alt=checkbox src="/NR/rdonlyres/000019db/bpgtvmzeewwmfwjqjgraeynpoykjbhbm/checkbox_small.gif" border=0></TD>

<TD><FONT class=bodytext>I thought about what interested me.&nbsp;&nbsp;&nbsp;&nbsp; </FONT></TD></TR>

<TR>

<TD class="" vAlign=top align=middle width="5%"><IMG alt=checkbox src="/NR/rdonlyres/000019db/bpgtvmzeewwmfwjqjgraeynpoykjbhbm/checkbox_small.gif" border=0></TD>

<TD><FONT class=bodytext>I thought about what interested me.&nbsp;&nbsp;&nbsp;&nbsp; </FONT></TD></TR>

<TR>

<TD class="" vAlign=top align=middle width="5%"><IMG alt=checkbox src="/NR/rdonlyres/000019db/bpgtvmzeewwmfwjqjgraeynpoykjbhbm/checkbox_small.gif" border=0></TD>

<TD><FONT class=bodytext>I thought about what interested me.&nbsp;&nbsp;&nbsp;&nbsp; </FONT></TD></TR>

<TR>

<TD class="" vAlign=top align=middle width="5%"><IMG alt=checkbox src="/NR/rdonlyres/000019db/bpgtvmzeewwmfwjqjgraeynpoykjbhbm/checkbox_small.gif" border=0></TD>

<TD><FONT class=bodytext>I thought about what interested me.&nbsp;&nbsp;&nbsp;&nbsp; </FONT></TD></TR>

<TR></TR></TBODY></TABLE>

 FORMCHECKBOX 
 Use the following code for medium checkboxes:

<TABLE class="" style="WIDTH: 740px" cellSpacing=0 cellPadding=2 rules=none border=0 frame=void>

<TBODY>

<TR>

<TD class="" vAlign=top align=middle width="5%"><IMG style="WIDTH: 21px; HEIGHT: 20px" height=20 alt=box hspace=0 src="/NR/rdonlyres/CEE1963D-9A68-4434-9CC5-AD17061DB5EF/5930/box1.GIF" width=21 border=0 longDesc="" editorID="MainContent_MainContent_AuthoringModeControlsContainer_EditorMainContent_MainContent_AuthoringModeControlsContainer">

</TD>

<TD><FONT class=bodytext>I thought about what interested me.&nbsp;&nbsp;&nbsp;&nbsp; </FONT></TD></TR>

<TR>

<TD class="" vAlign=top align=middle width="5%"><IMG style="WIDTH: 21px; HEIGHT: 20px" height=20 alt=box hspace=0 src="/NR/rdonlyres/CEE1963D-9A68-4434-9CC5-AD17061DB5EF/5930/box1.GIF" width=21 border=0 longDesc="" editorID="MainContent_MainContent_AuthoringModeControlsContainer_EditorMainContent_MainContent_AuthoringModeControlsContainer">

</TD>

<TD><FONT class=bodytext>I thought about what interested me.&nbsp;&nbsp;&nbsp;&nbsp; </FONT></TD></TR>

<TR>

<TD class="" vAlign=top align=middle width="5%"><IMG style="WIDTH: 21px; HEIGHT: 20px" height=20 alt=box hspace=0 src="/NR/rdonlyres/CEE1963D-9A68-4434-9CC5-AD17061DB5EF/5930/box1.GIF" width=21 border=0 longDesc="" editorID="MainContent_MainContent_AuthoringModeControlsContainer_EditorMainContent_MainContent_AuthoringModeControlsContainer">

</TD>

<TD><FONT class=bodytext>I thought about what interested me.&nbsp;&nbsp;&nbsp;&nbsp; </FONT></TD></TR>

<TR>

<TD class="" vAlign=top align=middle width="5%"><IMG style="WIDTH: 21px; HEIGHT: 20px" height=20 alt=box hspace=0 src="/NR/rdonlyres/CEE1963D-9A68-4434-9CC5-AD17061DB5EF/5930/box1.GIF" width=21 border=0 longDesc="" editorID="MainContent_MainContent_AuthoringModeControlsContainer_EditorMainContent_MainContent_AuthoringModeControlsContainer">

</TD>

<TD><FONT class=bodytext>I thought about what interested me.&nbsp;&nbsp;&nbsp;&nbsp; </FONT></TD></TR>

<TR></TR></TBODY></TABLE>
