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Appendix 6 
Bookmarking and Tagging Web Pages on a Social Bookmarking Web site 

Social bookmarking Web sites allow you to save and annotate Web sites you want to find later, and also make it easy to share and "tag" Web sites with key words. These tags are used to categorise and organise your favorite Web sites; then other users can take these bookmarks and add them to their own collection. A social bookmarking site is also like a search engine, except that it only searches entries on its database that other people have recommended (or tagged).

Online bookmarking sites are very similar to the favorites or bookmarks you keep on your computer, except that you can access them from any Internet-connected computer. You can usually import your current computer-based favorites so you can access them online. 
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How to Bookmark a Web Page or Web Site on a Social Bookmarking Web Site

1. Start the Web browser. (For help, see Web Technologies Skill 1.1: To open a Web browser or Web Technologies Skill 3.1: To open a Web browser.)
2. Click to place your cursor in the Address or Location bar. Type http://www.diigo.com/. (For help, see Web Technologies Skill 1.4: To go to a page on the Web or Web Technologies Skill 3.4: To go to a page on the Web.) 

Note: Make sure that you type the Web site address correctly since a typing error may take you to a different Web site that does not work.

3. Press the Enter key on your keyboard or click the Go button. Then, wait as the Web page loads on your computer.

4. Click Join Diigo to create your account.

5. Type your desired Username in the Username box. 

6. Fill in the registration details in the boxes, such as your:
· Name and Surname (Note:  It is strongly recommended that you do NOT use your real name. Please use a name that you will remember, but that is different than your real name)
· Email

7. In the box below, type a password. Type your password again.

Note: When you type the password, every character in the password will appear as dots. This is to prevent unauthorised users from viewing and misusing your password.

8. Type the characters you see in the box. 

9. Click Continue. 

10. You will be directed to a page to set up your profile. Fill in the basic information in the boxes. Then click Save and continue. Or, you can click Skip and fill in the details later. 

11. You will be directed to a page to find and add your friends who are using the same site. Fill in the required information in the boxes. Then click Find your Friends. Or, you can click Skip and fill in the boxes later. 
12. Click Sign In. Type in your username and password to sign into your account.

Note: You will be sent an email to activate your account. Access your email and click on the link in the message where it directs you to activate your Diigo*
 account. Once you click the link to activate your account, you will be directed to a page to install the Diigo toolbar. As you will be working on a common computer, it is advised that you do not install the tool bar and skip this page. 

13. Once you have signed in to your Diigo account, click on My Library. 

14. When you sign in for the first time, you will not have any saved bookmarks, you can add bookmarks or import bookmarks directly from your browser that you had saved earlier on your computer. To import bookmarks:
· If you are using Mozilla Firefox*, 
· Click the Tools link located at the top right of the page. Then click Import Bookmarks from the list. 
· From your browser toolbar, click Bookmarks | Organize Bookmarks. A Library window will pop-up.

· Click Import and Backup. Then, click Export HTML and save the file to a location on your computer. Close the pop-up window.

· Select the exported file by following the instructions given on the Web page. Type Tags in the field box provided. Select your privacy settings. Click Import Now.
· Or, you can directly add a bookmark by typing or copy-pasting the Web site address in the box below Add a bookmark in the My Library page. Then, click Add.
· You will be directed to Add New Bookmark page. By default, the URL, Title and Description of the Web site will be automatically filled in. You can choose to edit these fields as you wish. Type in the tag words in the Tags field box. Select your privacy settings from the Privacy drop down box. Click Add New Bookmark. 

· You may be directed to the Web site you bookmarked. Just click the Back button on your browser toolbar to go to your Diigo page. 

· If you are using Internet Explorer*
· Click the Tools link located at the top right of the page. . 

· From your browser toolbar click File | Import and Export. A wizard window will pop-up. Click Next. 

· Select Export Favorites. Then, click Next. 

· Select the folder you want exported and then click Next. 

· Export the file to a location on your computer. Click Next. Then, click Finish and click OK. 

· Select the exported file by following the instructions given on the Web page. Type tags in the field box provided. Select your privacy settings. Click Import Now. 

15. To directly add a bookmark by click the Tools link located at the top right of the page. Right- click Post to Diigo and select Add to Favorites. 

16. Go to the Web site you want to bookmark. In your browser toolbar, click Favorites | Post to Diigo. You will be directed to Add New Bookmark page. By default, the URL, Title and Description of the Web site will be automatically filled in. You can choose to edit these fields as you wish. Type in the tag words in the Tags field box. Select your privacy settings from the Privacy drop down box. Click Add New Bookmark.
17. You will be directed to the Web site you bookmarked. Just click the Back button on your browser toolbar to go to your Diigo page. 

18. Click the Close button at the top-right corner of the browser window to exit.

Note: To add and edit tags for already bookmarked Web sites, do the following: 

19. Go to My Library. 

20. Go to the bookmarked Web site you want to edit.

21. Click Edit.
22. Make necessary edits in the boxes provided.
23. Click Save.
Important Notes:


The instructions given below are specific to a social bookmarking site and may differ from other social bookmarking sites. The site below is a suggested site only. You or the staff member may select another bookmarking site to use for this activity. 


To access the bookmarking site suggested below, you will need to register for the site. To register for this or any social networking site, you may need to first set up an active email account. Please consult with the staff member on how to set up an email account. (Refer to Appendix 4– Create an Email Account). However, before you set up an email account or register for a social bookmarking site or any other external Web site, you must become familiar with some basic rules regarding Internet Safety (Refer to Appendix 3 – Internet Safety for Youth). Please make sure that the staff member reviews basic rules of Internet Safety before registering on any Web site.








� Other names and brands may be treated as the property of others.
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