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Appendix 2 

Creating a Course Folder

Create a Course folder with subfolders where you will save any supporting material relating to entrepreneurship.

1. Close the windows to any open programs and return to your desktop.

2. Make certain that nothing on your desktop is selected (folders and programs are not highlighted).

3. Using the right mouse button, click once in the middle of the desktop to display a shortcut menu.

Note: Use the right mouse button (called “right-clicking”) for accessing shortcut menus. The rest of the time, use the left mouse button.

4. On the shortcut menu, point to New, and then click Folder.

5. A new folder appears on your desktop.

6. Rename the folder by typing your first name followed by an underscore, and then your partner’s first name (for example, anushka_bimla). Press Enter. If the New Folder text is not selected, right-click the folder, and then click Rename.

Note: This folder will be referred to as your Course folder throughout this course.

7. Double-click your Course folder.

8. Right-click inside the folder to display a shortcut menu. Point to New, and then click Folder. Rename the new folder as “support_documents”.

9. Double-click the support_documents folder. Right-click inside the folder to display a shortcut menu. Point to New, and then click Folder. Rename the new folder as “session_1_research”. 

Save any supporting material relating to entrepreneurship in the session_1_research folder.
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