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Appendix 7
Create Your Reflection Journal 
Option A - Create and save your Reflection Journal 

1. Double-click your Course folder on your desktop. 

2. Right-click inside the folder to display a shortcut menu. Point to New, and then click Folder. Rename the new folder as “reflection_journal”.
3. Double-click the reflection_journal folder. 
4. Start the word processing software, and open a new, blank document.

5. Save the document as <your name>_reflection_journal.
6. Open this document every time you have to write your reflection journal entries
7. Remember to save your work once you are finished. 
Option B - How to Post a Blog

This appendix includes the steps and suggestions for registering in a blogging site and posting blogs for the Intel® Learn Technology and Entrepreneurship Course for your own personal journal. These instructions apply to the blog site, www.blogger.com*.
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Select a Blog Site 

8. Start the Web browser. 
(For help, see Web Technologies Skill 1.1: To open a Web browser or Web Technologies Skill 3.1: To open a Web browser.)

9. Click to place your cursor in the Address or Location bar. Type https://www.blogger.com/start.
(For help, see Web Technologies Skill 1.4: To go to a page on the Web or Web Technologies Skill 3.4: To go to a page on the Web.) 

Note: Make sure that you type the Web site address correctly since a typing error may take you to a different Web site that does not work.
10. Press the Enter key on your keyboard or click the Go button. Then, wait as the Web page loads on your computer.

Register for a Blog Account 

11. If you already have a Google account, sign in by typing your Username and Password. Click SIGN IN. Proceed to step 5.
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12. If you don’t already have a Google account, click CREATE A BLOG. 
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13. You will be directed to the registration page which looks like a form. Type your email address in the box provided. Retype your email address in the box below.
 Note: You can use any email address to sign up for a Google account.
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14. Type your password in the box provided. Retype your password in the box below.
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15. Type a display name that you would like for your blog post.
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16. You may be asked to verify some random letters on the screen. Type the letters you see in the box.
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17. Click to place a checkmark next to the I accept the Terms of Service box to agree to the terms. 
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18. Click CONTINUE.
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19. Type a title for your blog and an address.

[image: image10.jpg]o Name your blog

Blog title. My Journal

Your blog's titie wil appear on your putkished bog, on your dashboard and in your
profie.

Blog address (URL) htp://[slcjounal “blogspot.com
Check Avai
This blog address is avalable.

The URL you select wil be used by visitors to access your biog. Learn more:

Sk tis and ceste.a blg ater %




20. Click Check Availability to see if the blog address you created is available. 

Note: Sometimes a blog address may already be taken, so it is important that the blog address you create is unique. If the blog address you typed already exists, the page provides alternative blog addresses for you to choose from. You can either click one of the addresses or type a new blog address.

21. Click CONTINUE.
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22. Choose a template from the library by clicking the circle next to the name of the template. Then, click CONTINUE. 

Note: You can change the template later if you wish. 
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23. Your blog is created.
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Post a Blog 

24. Click START BLOGGING.
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25. Use the text editor to create posts for your blog. You can type as much as you want. 
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26. You can change the look of your words, the alignment, or even the colour of your text by using the toolbar above the text box. You can even add an image, video or a link to your text.
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27. Click PUBLISH POST to post your blog entry.
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28. Click the View Blog link to view the blog you just posted. 
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29. Your blog is ready for viewing.
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30. If you wish to edit the blog post you just created, click the icon that looks like a pencil. 
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31. If you wish to add a new post, click the New Post link. These links can be found on the top right corner of your home page or in the edit page.
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OR 
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32. Click Sign Out to exit your blog site. 
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33. Now that you have a blog account, just sign in to your blog site with your account details to add or update your blog posts.

Security Settings for Viewing Your Blog 

34. Sign in to your blog site with your account details.

35. You will land on your Dashboard page. Click Settings. 
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36. In the Settings tab, click Permissions.

[image: image24.jpg]



37. In the Permissions page, select the option Only people I choose. 
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38. In the Invite some people to read your blog box, type the email addresses of the other learners and your facilitator for this course and proceed to step 11. 
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39. Or, if you already have the email addresses of the other learners and your facilitator for this course, on your contacts list in your Gmail account, click Choose from contacts.
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40. Click the email addresses to select the other learners and your facilitator for this course that you want, to read your blog.

[image: image28.jpg]{Aii Contacts (53]
Select: Al, None

7 @gmail.com

7 @yahoo.com





41. If you wish to save this list as a group, click Save as Group… .
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42. Type a name you would like for your group. Then, click OK. 
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43. Click Done. 
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44. Then, click INVITE.
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45. The email addresses you selected will be added to your Blog Readers list. If you have missed out adding any email addresses of the learners. Click ADD READERS. 
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46. Repeat steps 5 – 11.
Security Settings for Posting Comments to Your Blog

47. Sign in to your blog site with your account details.

48. You will land on your Dashboard page. Click Settings. 
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49. In the Settings tab, click Comments.
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50. Select Users with Google Accounts from the Who Can Comment list. 
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51. Select Always from the Comment Moderation list. 
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52. Click Save Settings. 
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53. To view and comment on other learners’ blogs, you need to accept the invitation sent by them. 
a. Login to your email account, and open the invitation email.
b. Click on the link provided in the email. This will take you to the Blog invitation page.
c. Login with your details and click ACCEPT INVITATION.

d. Click View Blog to view and add comments to the blog. 
For other questions, visit the help section at blogger.com: http://www.google.com/support/blogger/









































































































Important Notes:


The instructions given below are specific to a blog site and may differ from other blog sites. The site below is a suggested site only. You or the staff member may select another blog site to use for this activity. 


To access the blog site suggested below, you will need to register for the site. To register for this or any external site, you may need to first set up an active email account. Please consult with the staff member on how to set up an email account. (Refer to Appendix 4 – Create an Email Account). However, before you set up an email account or register for a blog site or any other external Web site, you must become familiar with some basic rules regarding Internet Safety. Please make sure that the staff member reviews basic rules of Internet Safety before registering on any Web site (Refer to Appendix 3 – Internet Safety for Youth). 


When you set up your blog site, be sure to make it available only to other learners and the staff member for this course. Do not give permission to others to view or comment on the site created for this course.
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