Intel® Teach Program



Getting Started Course 

Master Teacher Resources
Computer Lab Checklist 

 
Master Teachers are responsible for visiting and checking the lab prior to teaching the course. Check the following:
 FORMCHECKBOX 

All software and system requirements are met. (See the following table.)

 FORMCHECKBOX 

The Help Guide CD has been tested on the lab computers to be sure the CD runs properly. 

 FORMCHECKBOX 

Prepare and test the Help Guide process you will use—CD access, desktop access, local network access, or web-based access.
 FORMCHECKBOX 

If the Help Guide will be placed on a shared drive for participant access, arrange to have the files copied and tested prior to the first session of the course.

Recommended Software and System Settings for Lab Computers
The following software and system settings are recommended for satisfactory participant experience and the performance of course resources, such as the Help Guide. Variations from the recommended software or settings may offer adequate experience and performance with modifications.
	Apple Macintosh*
	Microsoft Windows*

	Operating System

· Apple System Software version OS X v.10.4* or later

Hardware

· PowerPC* based Macintosh computer for each participant

· 256 MB or higher of RAM

· 100 MB free hard disk space

· Audio system with speakers or headphones

· CD-ROM drives on all systems or access to a server where CDs can be loaded

· Internet access on every system

· Access to printer for course

· One computer in the course lab for each Participant Teacher

· One computer in the course lab for Master Teacher

· Projection system available for Master Teacher’s computer

Browser

· Mozilla Firefox 1.5 * or later version, OR
· Microsoft Internet Explorer 5.2.3* or later version, OR
· Safari*
Software

· Word processing software (Microsoft Word 2004 for Mac* or later version, or OpenOffice.org 2.0 Write* or later version)

· Spreadsheet software (Microsoft Excel 2004 for Mac* or later version, or  OpenOffice.org 2.0 Calc* or later version)

· Presentation software (Microsoft PowerPoint 2004 for Mac* or later version, or OpenOffice.org 2.0 Impress* or later version)

· Adobe Reader 7.0* or above 

· Archive or file compression software
	Operating System

· Microsoft Windows 2000* or XP*
Hardware

· Intel® Pentium® processor 200MHz (performance level or better) or compatible processor 

· 256 MB or higher of RAM 

· 100 MB free hard disk space

· Audio system with speakers or headphones

· CD-ROM drives on all systems or access to a server where CDs can be loaded

· Internet access on every system

· Access to printer for course

· One computer in the course lab for each Participant Teacher

· One computer in the course lab for Master Teacher

· Projection system available for Master Teacher’s computer

Browser

· Microsoft Internet Explorer 6.0* or later version (Download from: http://windowsupdate.microsoft.com/)

· Mozilla Firefox* 1.5 or later version

Software

· Word processing software (Microsoft Word 2000* or later version, or OpenOffice.org 2.0 Write or later version)

· Spreadsheet software (Microsoft Excel 2000* or later version, or OpenOffice.org 2.0 Calc or later version)

· Presentation software (Microsoft PowerPoint 2000* or later version, or OpenOffice.org 2.0 Impress or later version)

· Adobe Reader 7.0* or above

· Archive or file compression software


When checking out the lab, be sure to ask the following questions: 

1. If the recommended software and system settings cannot be met, are satisfactory modifications or workarounds available?

     


What are the lab rules and regulations?

     


What are the lab hours? 

2.      


What, if any, passwords are needed? 

3.      


4. Where can Participant Teachers save their files?  Will they be able to store them somewhere on a server or hard drive to be accessed for subsequent sessions?

5.      


Can files be uploaded to and downloaded from the Internet? 

6.      


7. Can teachers install any plug-ins or file compression software (if needed)?

8.      


Course Location Information 

Location Name      


Address      


     

Parking or location instructions      

Phone Number      

Course Dates      

Start Date      


End Date      

Hours      

Lab Technician Contact Information

Name      


E-mail      


Phone      


Fax      


Hours Available      

Other contact information      
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