PAGE  

Intel® Teach 

Program Deployment Model 

· Intel® Teach Getting Started Course Toolkit

[image: image1.png]




Implementation Guide - Adaptation
Adaptation / Localization Guidelines


  Page

· Curriculum Adaptation Guidelines



2



· Getting Started






· Curriculum Style Guidelines




4
· Program and Course Naming Guidelines


7
Intel® Teach Program Getting Started Course v.2.0
Curriculum Adaptation
Introduction

This document is to serve as a guide as you create your own curriculum materials, using the completed curriculum files and provided templates as a model. 

· Request the curriculum files and templates from your Intel contact if you do not already have them.

NOTE: This document only includes information about adapting the Getting Started Course curriculum manuals and certificates. Contact your Intel contact for information about adapting the Intel® Education Help Guide if necessary.
Related Documents:
· Adaptation FAQ: This document provides answers to frequently asked adaptation questions. 


[image: image2.emf]Adaptation_FAQs.do c


· Complete Curriculum Files: The Production Kit CD contains complete production files for the curriculum manual. These are the files you will be translating and localizing to create your country’s curriculum.
Contacts:

If you have questions or need assistance with adaptation, please contact your Intel contact.
Software Requirements to Translate or Localize
To create your curriculum, you must meet or exceed the following software requirements:

	Mandatory Software Requirements

	Adobe Acrobat Reader 5.0* or above is required to:

· View the complete curriculum files [PDF versions]

	Neo Sans Intel font family in your country’s language (or Intel CBID approved alternative) is required to:

· Create your curriculum manuals
(Note: this font will be provided by your Intel contact)




	Optional Software Requirements

	QuarkXPress 5.0* or higher is required to:

· View and modify the complete curriculum files 

Note: If you are using publication software other than QuarkXPress, you will need to recreate the manual formatting in that software.


Adaptation Process
Localization means to both translate and adapt content to match the local language and culture. This includes writing local examples that are culturally-relevant to schools in the country.
Prior to beginning the adaptation process, submit your Adaptation Request to your Intel contact
	Pre-Production: 
· Review (and translate if needed) all adaptation documents for the Getting Started v.2.0 curriculum.
· Establish your adaptation team and adaptation timeline (refer to the Implementation Checklist)
· Purchase software for use in adaptation and production (if needed).

	Step 1: Adapt (localize and translate if needed) the Intel® Education Help Guide, if a version does not already exist for your country. Refer to the Help Guide Adaptation Toolkit for more information. 

	Step 2: Adapt (localize and translate if needed) the Getting Started manual and MT Appendix. 
Localize, at a minimum, these items referred to in the Localization Notes:


[image: image3.emf]LocalizationNotes.xls


If applicable, retake all screenshots in the manual using the software applications in your local language. Follow the instructions in the Screenshot_Production_Information document to properly capture screenshots for print.

	Step 3: Choose a cover design for the manual that best meets your needs (from the available template options). Adapt (translate if needed) the manual cover.

	Step 4: Review and edit your completed manual. 

	Step 5: Send a PDF version of your final manual to your Intel contact for a high-level review. Make any identified changes to your manual and finalize it.

	Step 6: Choose a Certificate of Completion design for MTs and PTs that best meets your needs (from the available template options). Adapt (translate) the certificates.

	Step 7: Determine how you will print and distribute your curriculum materials to MTs and PTs. Recommended options include:

· Option A: Print one manual for MTs and PTs and then print the MT appendix separate (for distribution to only MTs).
· Option B: Print one manual for MTs (which includes the curriculum and MT Appendix) and print a separate manual for PTs (which only includes the curriculum).
· Option C: Create and duplicate the curriculum manual on CD 

	Step 8: Print your final files. Refer to the Intel® Teach Curriculum Guidelines for information on print specifications and paper and binding recommendations.


Adaptation Timeline (Recommended Model)
This is a model for a recommended timeline/schedule for completing production of the Getting Started curriculum manuals and certificates. Please adapt this timeline to suit your needs and develop your own adaptation and production timeline.

· Assumed resources: 1 full-time production person, 1 part-time editor, and 1 manager to oversee project management aspects part-time

· Acceleration options: This timeline could be shortened if additional resources are available to work on the project. Also, if your country has already adapted the Help Guide, that process step can be bypassed.

	
	Week 1
	Week 2
	Week 3
	Week 4
	Week 5
	Week 6
	Week 7

	Pre-Production: 

· Review (and translate, if needed) the adaptation documents

· Establish an adaptation team & timeline

· Purchase software for use in production (if needed)
	
	
	
	
	
	
	

	Step 1: Adapt the Help Guide (if needed)
	
	
	
	
	
	
	

	Step 2: Adapt the manual and MT Appendix
	
	
	
	
	
	
	

	Step 3: Adapt the manual cover
	
	
	
	
	
	
	

	Step 4: Review and edit your completed manual
	
	
	
	
	
	
	

	Step 5: Send PDF version of the manual to your Intel contact for review. Make any identified changes.
	
	
	
	
	
	
	

	Step 6: Adapt the MT and PT Certificates of Completion
	
	
	
	
	
	
	


NOTE: Post-production items are not on this adaptation timeline. 
· Printing the materials may take three weeks or longer. 

· Distribution time will vary based on the number of participants and locations involved.
Curriculum Guidelines Excerpts

Your participation in producing curriculum materials is instrumental in helping others recognize Intel® Education and promote the understanding of program goals and objectives. The success of the Intel Education identity is dependent primarily on the consistency and clarity with which it is communicated. We encourage you to read through these guidelines to fully understand the requirements needed to create consistent program materials that accurately reflect the Intel Education identity.

To create print and Web curriculum that are effective communications tools, please implement the standards outlined below. These standards have been developed to help achieve a consistent “look and feel” through the implementation of a specific design system. 

These guidelines may not be fully applicable to other enhancement activities or materials. 

Before adapting curriculum materials, please contact your Intel contact: they will support you through the process of adaptation.

The following are excerpts from the full set of Guidelines, if you need additional information, please contact your Intel contact:
	Intel Brand Elements
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	Assets & Templates: Charts and Screen Captures
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	Typography
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	Assets & Templates: Manual Templates
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	Color Palette
	
[image: image8.emf]ColorPalette.pdf


	Assets & Templates: Presentations, Certificates, and CDs
	
[image: image9.emf]Presentation_Certific ates_CD_Templates.pdf



	Photography
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	Production Kits and Assembly: Intel Teach Getting Started
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	Copyright Guidelines
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	File Format Descriptions
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	Co-Branding Guidelines
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Core Visuals

In keeping with Intel’s brand identity system, core visuals have been created to reflect the photographic style. Use only approved images. Do not produce your own photography. NOTE: The applied rounded-corner treatment of the core visuals is limited only to the core visuals—do not apply this treatment to any other photography used in your materials. 

The set of images for each core visual should remain intact and must be produced in full color, not black-and-white, duotone, or any other color.  Assets are available in the following file format for print and on-screen applications. File names are listed on the following pages.

Print Assets

• Quark XPress* Templates. The core visuals are created within Quark XPress as individual picture boxes with high-resolution CMYK EPS placed images. Ideal for working with the templates.

• Adobe Illustrator* EPS files. Two files are available (high-resolution and low-resolution) with CMYK EPS placed images. Ideal for importing as a composite into layout programs or can be used to create other materials such as signage. 

On-Screen Assets

• Adobe Photoshop* files. Two sizes are available (large and small) in PSD, JPEG, and PNG formats, which are ideal for on-screen applications. If other sizes are required, they can be made from the Illustrator files. They can be opened in Photoshop and set to any size and resolution as needed.

[image: image16.emf]
Icon Set

There are 12 icons used throughout the manual content pages and CD interfaces as visual points of reference for the participant. 

Assets are available in the following file formats for print and on-screen applications:

• Adobe Illustrator* vector EPS files. Black/white and color assets are available. (Cannot be colored within Quark XPress*)

• Adobe Photoshop* bitmap TIF files. Black/white assets only are available. (Can be colored within Quark XPress)

• Adobe Photoshop bitmap GIF files. Icon Set C assets only are available for on-screen Graphical User Interface (GUI) usage.
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Naming Guidelines for the Intel® Teach Program

General title use guidelines: In titles, it is preferable to list the program and offering on separate lines. 

General text use guidelines: In text, the “Program” is dropped and only “Intel Teach” and the offering name are present. The generic noun is lowercase in most cases. In subsequent mentions, it is acceptable to just use the offering name without mention of the program name.

Program naming guidelines:

· First mention: Intel® Teach Program

· Subsequent mentions: Intel Teach Program or Intel Teach

	
	Getting Started Course

	Title Use 
(first mention)
	Preferred (program and offering in separate lines):

Line 1: Intel® Teach Program

Line 2: Getting Started Course

Alternate (program and offering on same line): Intel® Teach Program Getting Started Course

	Title Use 
(subsequent mentions)
	Same guidelines as listed above, except the ® is not needed.

	Text Use 
(first mention)
	Intel® Teach Getting Started Course

	Text Use 
(subsequent mentions)
	Intel Teach Getting Started Course 

OR

Getting Started Course

OR

Getting Started


Generic nouns: For the Intel® Teach Program, “program” is the generic noun. For most offerings, “course” is the generic noun. When not used as part of the offering names, generic nouns should always be lowercase. 

Correct example: In this course, teachers will…

Key Points:

· In print layouts, presentations, and Web pages, call outs, tables, or highlight boxes (or anything that can be taken separately from the text) are regarded as new areas and the first mention rule (for branding) would apply to both areas.

Core Visual A: use for Getting Started Course materials
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Intel® Brand Elements
Typography

Neo Sans Intel
Neo Sans Intel is the new typeface for all printed curriculum materials. It is a precise, bold, and modern face that represents
a fusion of humanity and technology.

Neo Sans Intel is proprietary to Intel. Family includes: Light, Light [talic. Reqular, Regular Italic. Medium, and Medium Italic

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijkimnopgrstuvwxyz 12345678905%@.,?!:;=+

Tips:
= Use Neo Sans Intel for all printed curriculum materials or in curriculum materials available in Portable Document Format (PDF).
= |f Neo Sans Intel is not available in your country's language, visit the Brand site at http://brand.intel.com

for an updated list of available fonts.

Alternative Language Neo Sans Intel Fonts for GEOs:
Approved fonts for the following languages have been pre-purchased with license for use by the Intel® Education team.

= Arabic = English = French = German
= Hebrew = |talian * Japanese = Korean
= Mandarin Chinese = Portuguese = Simplified Chinese = Swedish
= Thai

IT you would like to obtain pre-purchased fonts for one of the languages listed, please contact Kimberly Liss at:
Kimberly.e.liss@intel.com

Tips:

If you have difficulty with implementing an alternative language font and have an immediate deadline, the following process
can be used as an interim solution. Try using the following alternative fonts in this order:

1. Verdana 2. Arial 3. Arial Unicode 4. Tahoma

If none of these fonts work, please try to find a font that resembles Neo Sans Intel, with rounded corners and open lines.

Verdana
\erdana is used for all on-screen curriculum materials; HTML pages, Microsoft PowerPoint* files, e-mail, and other on-screen
documents. Family includes: Regular, Regular Italic, Bold, and Bold Italic.

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijkimnopgrstuvwxyz 1234567890$%@.,?!:; =
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		These specifc sections require localization:

		Page #		Localization Required:

		27		In Step 2:  The localization team needs to insert the address of an appropriate Web site that features tools and resources that teachers in your country may find useful.  An example from the United States is:  www.intel.com/education

		28		In Step 4:  The localization team needs to insert the address of an appropriate Web site that contains lesson plan ideas or educational activities for teachers in your country.  Examples from the United States include:  http://school.discovery.com/lessonplans or www.lessonplanspage.com

		28		In Step 6:  The localization team must identify and insert the Web site addresses of two or three appropriate search engines for teachers to use.  Some examples from the United States include www.google.com, www.yahoo.com, and www.altavista.com.  In addition to having basic search functionality, the Web sites must also allow users to search directories and images.  For example, Google offers a basic search engine at www.google.com, a directory at www.google.com/dirhp, and an image search at www.google.com/imghp.

		throughout 
the 
curriculum		We recommend checking Help Guide skill names and numbers in the entire manual.
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Intel® Teach Program Getting Started Course v.2.0

Frequently Asked Questions (FAQs)
Regarding Adaptation and Production

1. Is there a recommended order in which the books should be translated and localized? 

We suggest that the Intel® Education Help Guide (digital version) be adapted first because this process will help you identify any significant differences that may exist between your language version and the completed curriculum. Any subsequent changes to the Help Guide contents, including the steps required to complete a certain task and the numbering of the skills, can then be used to guide the translation and localization process of the manual. 

If the Help Guide has already been adapted in your country, you may skip this adaptation step and adapt the manual first. During your review of your localized manual, you will want to review the Help Guide references in the curriculum to ensure they align with your local Help Guide.

The order in which the books should be translated and localized may be influenced by other factors, such as the implementation calendar and the number of resources available. We suggest that you contact your Intel contact for further guidance specific to the unique circumstances in your country.

For more information on Help Guide (digital version) language availability and adaptation processes, contact your Intel contact.

2. How can I edit or make changes in the text?


We recommend using Adobe Acrobat* to open the PDF files that were used for printing each of the completed curriculum files (language: U.S. English). Choose Edit > Select All, and then Edit > Copy. Then, paste the copied text into a new word processing document. (NOTE: This process will include all information in the document’s headers and footers, which can help identify which information goes on each page.)


You can also copy and paste the text from the provided completed curriculum versions of the QuarkXPress* files, but this process is more complicated because there are multiple files so you will need to copy and paste the text numerous times. 

3. What are the implications if I use a different version of the software? 

Version 2.0 of the Getting Started curriculum materials is not software specific. The materials are written in such a way that the activities can be done in most word processing, multimedia, and spreadsheet software applications, and on most operating systems. All Help Guide references refer to the digital version of the Intel Education Help Guide. There are many different versions of this Help Guide; therefore it is important that all references are checked during adaptation. 

4. Why are there no source files provided in the word processing, multimedia, or spreadsheets software applications? 

Native source files for documents and projects used for sample screenshots are not provided. As part of localization process, it is critical that adaptation teams work through all of the instructional steps and create their own sample documents. This serves a dual purpose of verifying the software steps required to complete each project (there may be different commands and options in a particular software language version and samples for books).

5. At what resolution, size, and contrast should screenshots be taken and saved as? 

All screenshot images should be saved at 300 dpi grayscale TIF files. When saving the files, be certain to choose the appropriate version for the operating system being used for production (Microsoft Windows* [PC] or Macintosh*).

6. Can I replace the images with ones that are more representative of those in my country? 

Absolutely—that is part of the localization process. The images and examples should be locally relevant and meaningful to the teachers. Moreover, be certain that the images and examples are both engaging and representative of the emerging skill levels of the participants.

7. Why are there different cover options for the manual? 

You have the option to produce the manual as a binder or as a book. We wanted to provide two options so a choice could be made based on cost and/or preference. Cover templates are provided to fit an A4 binder or a perfect-bound or wire bound A4 book. 

Please refer to the Intel® Teach Curriculum Guidelines for more information about book covers.


8. Why do gray placeholder boxes appear on the back of the manual covers? 

The gray boxes on the back cover of the manual covers serve as placeholders for countries that wish to replace these gray boxes with their government logo and logos from other collaborative agencies. If additional logos are not needed, these boxes can be deleted. For further guidance, contact your Intel contact.

9. Can you describe the printing process you used to print the materials? 

Because the Getting Started manuals were designed without bleeds (ink that extends all the way to the end of the page), we were able to have them digitally printed onto standard-sized paper directly from the PDF files we provided. There is no need to go through the traditional print process of imposition, creating film and printing plates, and trimming standard-sized pages from large sheets with many printing pages on them. Digital printing from PDF files greatly reduces the amount of time a printer needs to complete the job, and may also result in a cost savings.


If you are unable to identify a printer with digital printing capabilities, a more traditional printing method may be used. Be certain to check with your printer about the process that will be used for your project, and make sure to prepare your files according to his or her recommendations.

10. How would you suggest the files be prepared for the printer? 

Based on the types of computers used for production and the ease with which individuals might need to transfer materials from each other, we recommend that you create separate QuarkXpress files for meaningful chunks of material for each book. This made it easier to work with and transfer files while also reducing the risk (and impact) of file corruption. Because the covers are printed on heavier stock in a different type of machine, we prepared separate files for the covers for each book.


Refer to the Production Kit CD to see how the files were structured.

After the QuarkXPress documents were completed, we double-checked to make sure the links to all images were in tact, and updated the links as needed. (NOTE: If you do not do this, some images may print blurry even if they were saved in the correct format and resolution.) We then converted the QuarkXPress files to press-ready Adobe Acrobat* PDF files. During this step, be certain to select the desired print paper size, to embed all fonts (if needed), and to set all images to print at 1200 dpi. You will also need to add a blank sheet for any blank pages that you want in the book. Once you have created the press-ready PDF files, you will not have to provide the printer with the fonts and all of the image files as you would if you were printing straight from QuarkXPress files.


Ask that your printer run a proof of ALL files on the paper that will actually be used for the printed books. If any pages need to be fixed, make the changes in QuarkXPress and then save each page or range of pages as a separate PDF file. In Adobe Acrobat*, you can easily replace the problematic pages in the original PDF file with the corrected pages. You can also add and delete pages, if needed. If your printer does not have the capability to print from PDF files without sacrificing quality, you can revert to the traditional method of providing the completed QuarkXPress files, along with the fonts and images used.


11. You used QuarkXPress. Can I use a different version of QuarkXPress (for Macintosh*) or even a different desktop publishing application to create the books? 

QuarkXPress for Macintosh, or another desktop publishing program such as Adobe InDesign*, Aldus Freehand*, or Adobe Pagemaker* can be used. Please keep in mind that the end product should match the look and quality of the provided samples, and conform to the provided completed curriculum files, Adaptation Overview, and the Curriculum Guidelines.

12. What paper quality is recommended for the cover and inside pages? 

Please refer to the Curriculum Guidelines for information on printing the manual covers and interior template pages.

13. Do the books need to be wire-bound? 

Various binding options are available for the manual. Please consult the Curriculum Guidelines for details. If cost or time prohibits using any of these options, please contact your Intel contact to seek approval on alternative binding options.

Copyright © 2007, Intel Corporation. All rights reserved. 
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Intel® Brand Elements
Photography
This section provides guidelines for selecting and accessing photography for use in
presentation materials that support your curriculum, if needed. For guidelines on
photography used in curriculum covers, refer to the Core Visual section on pages 19—
21.
There may be instances where you need to incorporate additional photographic
elements to add interest to curriculum presentation materials. The Intel Photography
Style allows for two types of photography: emotional and contextual. Each makes a
strong impression for the brand by supporting the Intel personality. For Intel®
Education, these two groups are more clearly defined as:
¢ Emotional. Images of administrators, teachers, or students that connect with
the viewer. The administrators/teachers/students are often looking directly
into the camera and are the focal point of the image, as opposed to a focus
on technology or an activity. In keeping with the Intel® brand objectives,
these images should resonate with the viewer and be emotional and
“aspirational.”
e Contextual. Images of administrators, teachers, or students engaged in an

activity that communicates the environment you are promoting.

Tips for Selecting Photography:

= Use full-color photography, not duotones, color washes, or black-and-white.

« Use real people and real environments—photography should not appear staged or
model-perfect.

e Use images rich in color and texture, with softness and approachability.

» Use full-bleed imagery whenever possible.

- Use images that are graphically simple, bold, and thought provoking.

< Be sensitive to diversity, including gender, ethnicity, and age.

< Do not use illustrations, clip art, or cartoons as visual elements. The only
illustrations that are permitted for use are the icons presented in these design

guidelines and templates.

You are encouraged to use photography from your area (ensure you collect and save

permissions from all subjects pictured and that they meet the “tips” above).





Also, approved education images can be located on the Intel Brand Center:

http://brand.intel.com

NOTE: It is necessary to obtain a username and password for this site. A new user
setup link (for both Intel employees and agencies) can be found on the entry page of
the site.

A photobook of approved images can be found on the Corporate Affairs Marketing

Toolkit Web site: http://corporateaffairs.intel.com/toolkit/

Examples:

Emotional: Cover and Interior Pages Contextual: Interior Pages
s D ;
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Production Kits & Assembly: Intel® Teach Program Getting Started Course
Overview

The Intel® Teach Getting Started Course is a professional development offering for classroom teachers who have little or no
experience with computers, and who are in need of basic skills and introduction to project approaches. Getting Started incorporates
elements of traditional, teacher-centered instruction, along with elements of 21st century, student-centered instruction.

Asset and Template Matrix

Intel® Education Curriculum Program Color Palette Core Visual Icon Set Template Set

Intel® Teach Program Getting Started Course Intel® Blue I | Core Visual A Icon Set B and C! Template Set C
White - r
we  wm|iAZN coro | N
Gray | @ ["@

Master Teacher Edition PMS 221 |

Participant Teacher Edition PMS 221 [ ]

Tlcon Set C is only used on the CD interface for this offering.

Manual Contents
The curriculum templates include the following elements for Master Teacher and Participant Teacher materials:

= Curriculum Manual Covers and Spines
= Curriculum Manual Interior Pages
= Introduction Section (this section includes the title page, letter, introduction, and table of contents)
= Module Content Pages
= Appendix
= Additional Appendices (Master Teacher Edition only)
= Curriculum Support Materials
= Presentation Templates (optional)
= Certificate of Completion Templates
= Curriculum CD (optional)
= (D Packaging Templates (optional)
= (D Label Templates (optional)
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Production Kits & Assembly: Intel® Teach Program Getting Started Course
Curriculum Manual Covers and Spines

Two editions of the curriculum have been produced for the Intel® Teach Getting Started Course: a Master Teacher (MT) Edition and
a Participant Teacher (PT) Edition. The curriculum edition is identified on the front cover of the manual and on the manual spine.
The specific version number is indicated on the inside title page. The curriculum manual may be created as a binder or book. It is
recommended to produce the MT manual as a binder and the PT manual as a book. Binders provide greater flexibility for modifying
curriculum content. Books are often smaller and may be easier to distribute. It is acceptable to create the manual with wire binding
if that is @ more cost-effective method for your country; however, wire binding is not as sturdy as perfect-bound. Consider your
country's needs and logistics when deciding on what format to use for your manuals.

In general, the front cover has the Intel® Education Identifier, the Intel Teach program title, course offering name, edition (Participant
or Master Teacher), and core visual. The spine should contain the Intel Education Identifier (depending on spine width), the Intel
Teach program title, course offering name, and edition (Participant or Master Teacher). The back cover of the curriculum consists

of the Intel Education Identifier, optional placement of the Intel Education URL, optional placement for third-party logos (RTA or
government agency), and full copyright information. If some variation is needed for your cover, please contact Kimberly Liss and
Anne Batey for approval,

Master Teacher Edition Binder Templates (Laminated Sheets) — A4 Size

Three templates are available:

Education Education

Single-Page Template
Filename: GetStart_MT_A4_BdCvr1.qxd

Front and back trim size:
11.25-inches wide by 12.5-inches tall

Spine trim size: 2-inches and 3-inches
wide by 12.5-inches tall options

Flat with 2-Inch Spine Template
Filename: GetStart_MT_A4_BdCvr2.qxd

Intel Teach Program

Front and back trim size:
11.25-inches wide by 12.5-inches tall

Master Teacher Edition v.1.0

Front Cover Back Cover Flat with 3-Inch Spine Template
Filename: GetStart_MT_A4_BdCvr3.qxd

Front and back trim size:
11.25-inches wide by 12.5-inches tall

asino) palels bupean
wesboid yoea) jow|
asinoJ pate)s buryan
weibold yoes) |1y

Print Specifications

5-color: CMYK + Intel® Blue

(PMS 221 can be reproduced in 4-color
process only if budget does not permit
to print as a spot color)

Stock: 12-point Cornwall Recycled C1S2
(If this stock is unavailable, please
choose a stock that is similar in
brightness and thickness)

Finish: Overall satin aqueous
Software: Quark XPress 5* and 6*

Spine
(2-Inch and 3-Inch Options)

Getting Started Course R Flat size: 24.875-inches wide by 12.5-inches tall
.1875-inch distance between covers and spine

Spine trim size: 2-inches wide by 12.5-inches tall

Flat size: 24.875-inches wide by 12.5-inches tall
.1875-inch distance between covers and spine

Spine trim size: 3-inches wide by 12.5-inches tall
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Production Kits & Assembly: Intel® Teach Program Getting Started Course
Curriculum Manual Covers and Spines

Participant Teacher Edition Book Template — A4 Size

intel)

Education

Intel Teach Program
Getting Started Course

Participant Teacher Edition v.1.0

Education

wwintelcomleduction

Front Cover

Back Cover
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2 ®
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g ¥
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Q
® o
3

Spine
(2-Inch and .75-Inch Options)

Print Specifications

Filename:
GetStart_PT_A4_BookCover.gxd

Front and back trim size:
8.268-inches wide by 11.693-inches tall

Spine trim size:

2-inches and .75-inch wide by
11.693-inches tall options

(White Wire-0 binding is an option)

5-color: CMYK + Intel® Blue

(PMS 221 can be reproduced in 4-color
process only if budget does not permit
to print as a spot color)

Stock: 12-point Cornwall Recycled C1S2
(If this stock is unavailable, please
choose a stock that is similar in
brightness and thickness)

Finish: Overall satin aqueous

Software: Quark XPress 5* and 6*
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Production Kits & Assembly: Intel® Teach Program Getting Started Course
Curriculum Manual Interior Pages

Module Content Pages
On the content pages, the Master Teacher (“trainer”) Edition contains a special notes section on the outside margin that includes
notes to help guide the instructor. The Participant Teacher Edition has blank margins.

Often the pages contain screen captures and charts, Screen captures should be saved as grayscale TIF files, Do not reduce the
resolution of screen captures. Charts should be formatted in black-and-white, according to the sample pages shown in Template C.
Select a chart formatting option from the template that best meets your needs.

See Template C section on pages 50-51 for Module Content Page examples.

Appendix
The Appendix section includes versions for Master Teacher and Participant Teacher editions. The Appendix may also include other
materials relevant to educators in your geography. The Appendix must include the following components:

= Word Processing Activities
= Multimedia Activities

= Spreadsheet Activities

= Resources

= Index

Additional Appendices (Master Teacher Version Only)
The Master Teacher (“trainer”) Edition has an additional separate appendix that contains additional resources that teachers need for
presenting the course. The Master Teacher Appendix includes the following sections:

= Course Delivery Guidelines
= Training Preparation Checklist
= Facilitating Exercises and Activities

See Template C section on pages 52-54 for Appendix examples.
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Production Kits & Assembly: Intel® Teach Program Getting Started Course
Curriculum Support Materials

Presentation Templates

Presentation slides have been developed for this course. Countries have the option to use the presentation templates to create
informational presentations about the course. When creating and adapting presentation slides, be sure you are using one of the
approved presentation templates provided on the Assets DVD. Two templates are available for use: one with a blue background
and one with a white background.

Blue Background Version

Print Specifications

'ihtel Filename:
Education GettingStarted_Blue.ppt
Trim size:

10-inches wide by 7.5-inches tall

Software:
Microsoft PowerPoint*

Intel® Teach Program
Getting Started Course

White Background Version

Print Specifications

intel. Filename:
Education GettingStarted_White.ppt

Trim size:
10-inches wide by 7.5-inches tall

Software:
Microsoft PowerPoint

Intel® Teach Program
Getting Started Course

“" o0 mm (med
———— ———  ——
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Production Kits & Assembly: Intel® Teach Program Getting Started Course
Curriculum Support Materials

Certificate of Completion Templates

Certificates of Completion are provided to educators at the conclusion of their training. For this course, there are several versions of
the certificates for Master Teachers and Participant Teachers available in 2-color and 3-color printing options,

Certificate Template with 2-Color Option — A4 Size

Getting Started Course

Getting Started Course educatio

Getting Started Course

Getting Started Course Education

2-Signature Version

3-Signature Version

Print Specifications
Filename:
GetStart_A4_Certificates_1.qxd

Trim size:
11.693-inches wide by 8.268-inches tall

2-color: Black + Intel® Blue

Stock: 65# Opaque Cover Uncoated
(If this stock is unavailable, please
choose a stock that is similar in
brightness and thickness)

Software: Quark XPress 5* and 6*

Certificate Template with 3-Color Option — A4 Size

Getting Started Course

Master Teacher

(intel
Getting Started Course

Master Teacher

Getting Started Course

Particpant Teacher

Getting Started Course Education

Participant Teacher

2-Signature Version

3-Signature Version

Print Specifications
Filename:
GetStart_A4_Certificates_2.qxd

Trim size:
11.693-inches wide by 8.268-inches tall

3 Color: Black + PMS 221 + Intel Blue

Stock: 65# Opaque Cover Uncoated
(If this stock is unavailable, please
choose a stock that is similar in
brightness and thickness)

Software: Quark XPress 5 and 6
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Production Kits & Assembly: Intel® Teach Program Getting Started Course
Curriculum Support Materials

Curriculum CD
Countries have the option of creating the Master Teacher manual as an electronic CD instead of printing the manual as a book.
The curriculum CD should incorporate the Intel® Teach Getting Started Course core visual, secondary color, Verdana font family,
and lcon Set C.

CD Packaging Templates

Packaging for the CDs has been developed and is included as part of the assets. The package consists of a cover designed for use
with a standard DVD case. The cover has a front, back, and spine. Also included is an insert that is placed inside the DVD case along
with the CD. The insert provides specific CD installation and usage instructions.

CD Packaging Case Template

Print Specifications

(i@ Filename: GetStart_CD-Case.qxd
Fducation Flat trim size:
10.875-inches wide by 7.25-inches tall

Education

Thelntel”

Front and back size:
5.187-inches wide by 7.25-inches tall

Spine trim size:
o .5-inch wide by 7.25-inches tall

5-color: CMYK + Intel® Blue

Getting Started Course (PMS 221 can be reproduced in 4-color
rtemes process only if budget does not permit

to print as a spot color)

Stock: 100# Velvet Dull Book (If this stock

n cooperation with

Woster TeacherEdtin v1.0 is unavailable, please choose a stock that
is similar in brightness and thickness)
Front Cover Spine Back Cover Finish: Overall satin aqueous
(:5-Inch) Software: Quark XPress 5* and 6*

CD Packaging Case Insert Template

Print Specifications
Filename: GetStart_CD-Insert.qxd

Trim size:
4.875-inches wide by 7.25-inches tall

2-color: CMYK + Intel Blue

Stock: 100# Velvet Dull Book (If this stock
is unavailable, please choose a stock that
is similar in brightness and thickness)

Finish: Overall satin aqueous
Software: Quark XPress 5 and 6
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Curriculum Support Materials

CD Label Templates
CD labels are provided for lithography printing in 1-color and 2-color options. For silkscreen printing, a white flood is also provided.

CD Label Template with Solid Color Background

Print Specifications

Intel Teach Program Filename:
tting Started Course
// Curricul ilum €O

GetStart_CD-1-Labels.gxd

Inner ring size: 1.614-inches diameter
on 10 / ) Quter ring size: 4.6-inches diameter
€ducation for Hicrosof N |

1-color option for litho on white stock:
PMS 221

2-color option for silkscreen:
PMS 221 + White Flood
(Indicated in yellow)

Software: Quark XPress 5* and 6*

Silkscreen White Flood Option:
(Indicated in vellow and prints with white ink)

CD Label Template with Solid White Background

Print Specifications

Filename:
GetStart_CD-2-Labels.gxd

Inner ring size: 1.614-inches diameter
Quter ring size: 4.6-inches diameter

2-color option for litho on white stock:
PMS 221 + Intel® Blue

3-color option for silkscreen:
PMS 221 + Intel Blue + White Flood
(Indicated in yellow)

Software: Quark XPress 5 and 6

Silkscreen White Flood Option:
(Indicated in yellow and prints with white ink)
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Intel® Brand Elements
The Intel® Education Identifier

The Intel® Education Identifier should be used on all Intel Education direct and indirect communications.

The role of the Intel Education Identifier is to:

= Highlight Intel's strategic commitment to education.

= Provide a cohesive identity for Intel Education activities.
= Focus on Intel's philanthropic efforts, not sales programs.

Tips:

= Minimum size is the smallest that the Identifier can appear; it does not mean that is the recommended size for all communications.

= Always use the correct clear space.

= Be sure the Identifier is legible out of background (white Identifier reversed out of Intel® Blue, white reversed out of a solid color of
significant contrast, Intel Blue on white, Intel Blue or white reversed out of full-bleed photography).

The black Identifier may be used when the piece of communication is in grayscale, such as newspaper or other limited-color applications.
The white Identifier may be used reversed out of a black or a grayscale background.

Never alter |dentifiers in any way.

Do not create your own Identifier for any product, program, team, or event,

Do not use Identifiers in a sentence.

Use only the Identifiers provided on the curriculum design guidelines assets DVD or other trusted source.
Assets are available in various file formats for print and on-screen applications.

= Adobe lllustrator* vector EPS files
* Adobe Photoshop* bitmap PNG files
= Adobe Photoshop bitmap GIF files

Intel® Education Identifier

(iﬁeD intel.

Educatio Education Education
Clear space Intel® Blue Intel Education White Intel Education Identifier reversed out of
Identifier on light-colored Intel Blue or solid color of significant contrast
background

(intel'&) intel.

Education Education Education

|
|
|
l
Minimum size: 1.5 inch or 381 cm wide Alternate Intel Education Alternate Intel Education Identifier color
Minimum on-screen size: 100 pixels wide Identifier color (black) (white reversed out of black or gray)
Print Asset Type Filenames
Adobe lllustrator* EPS files intelEDU_1s_Irg.eps intelEDU_1s_small.eps
intelEDU_4c_Irg.eps intelEDU_4c_small.eps
intelEDU_gry_Irg.eps intelEDU_gry_small.eps
intelEDU_wht_lIrg.eps inteleEDU_wht_small.eps
On-Screen Asset Type
Adobe Photoshop* files intelEDU_rgb_68.gif intelEDU_rgb_85.gif
inteleEDU_rgb_145.gif inteleDU_rgb_750.png

inteleDU_rgb_white750.png
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Production Kit DVD
File Format Descriptions

Here is a list of file formats (suffixes of file names) with examples of how to use them:

EPS (bitmap) files can be used for importing/placing into layout programs such as Quark XPress* for print applications.
The linked images in the core visuals are provided in this format.

EPS (vector) files can be reproduced at any size without compromising quality. They are ideal for importing/placing into layout
programs such as Quark XPress for print applications. The Intel® Education Identifier, Icon Sets A and B, and ISTE seals are provided
in this format.

GIF files are bitmap files that are ideal for Web design applications. They can be opened for viewing in Adobe Photoshop™* or any
image editing/viewing application. The Intel Education Identifier, Icon Set C, and ISTE seals are provided in this format.

JPG files are bitmap files that are ideal for importing/placing into Microsoft Word*, and Microsoft PowerPoint* for on-screen and
Web design applications. The core visuals are provided in this format.

PDF files are for visual reference only. They can be opened for viewing in Adobe Acrobat*,

PNG files are bitmap files that are ideal for importing/placing into Microsoft Word or Microsoft PowerPoint for on-screen applications.
The Intel Education Identifier and core visuals are provided in this format.

PSD files are bitmap files that can be opened in Adobe Photoshop. They are not to be used in layout programs such as Quark XPress.
The core visuals are provided in this format.

QXD files are Quark XPress layout files for importing/placing text and images into and are ideal for print applications. All templates
(manual covers, interior pages, CD packaging, CD labels, and certificates) are provided in this format.

TIFF files are bitmap files that are ideal for importing/placing into layout programs such as Quark XPress for print applications.
Icon Sets A and B are provided in this format.

Copyright © 2006 Intel Corporation. All rights reserved. Intel, the Intel logo, and Pentium are trademarks or registered trademarks of Intel Corporation
or its subsidiaries in the United States and other countries. *Other names and brands may be claimed as the property of others.
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Templates
Curriculum Presentation Templates

Two presentation templates are available for use: one with a blue background and one with a white background. The title slide uses
the core visual and program title to identify the program/offering it supports.

NOTE: The Intel® Education Identifier is used on every slide; therefore, the full copyright statement is required on every slide.

Presentation Templates: Title Slide

Education

Intel® Teach Program
Title Goes Here

Education

Intel® Teach Program
Title Goes Here —

Intel® Education Identifier (white)

Intel® Blue background (RGB)

Core Visual (RGB)

Program Name (white)
Book Type/Offering Name (white)

Legal: Full Copyright without Manual Version Number
and Document ID System (white)

Intel Education Identifier (Intel Blue RGB)

White background

Core Visual

Program Name (Intel Blue RGB)
Book Type (Secondary Color)

Legal: Full Copyright without Manual Version Number
and Document ID System (Intel Blue RGB)

Presentation Templates: Additional Slides

"‘ — = o0 mm ()
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Assets & Templates
Curriculum Certificate Templates

Common templates are available for use in the development of certificates that support each program offering. Certificates are

provided for all audience types in each offering, and are available in 2-color and 3-color printing options.

Certificate Layout Examples

Title Goes Here

Title Goes Here

intel
Title Goes Here L—/

Master or Participant Teacher Goes Here

Title Goes Here

Master or Participant Teacher Goes Here

3-Color Option, 3-Signature Version

Keyline (Intel® Blue)

Intel® Education Identifier (Intel Blue)
Program Name (Intel Blue)

Book Title/Offering Name (50 percent black)
Audience Type (50 percent black)

Legal: Full Copyright without Manual Version Number
and Document ID System (50 percent black)

Government or Other Organization Logos (optional)

Keyline (Secondary Color)

Intel Education Identifier (Intel Blue)
Program Name (Intel Blue)

Book Title/Offering Name (Secondary Color)
Audience Type (Secondary Color)

Legal: Full Copyright without Manual Version Number
and Document ID System (50 percent black)

Government or Other Organization Logos (optional)
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Assets & Templates
Curriculum CD Packaging Templates

Countries have the option of creating some manuals as electronic CDs instead of printing the manuals as a books. Packaging for the
(Ds has been developed and is included as part of the assets. The package consists of a cover designed for use with a standard
DVD case. The cover has a front, back, and spine. Also included is an insert that is placed inside the DVD case along with the CD.
The insert provides specific CD installation and usage instructions.

CD Packaging Case Template

(intel)‘ (|@ — | Intel® Education Identifier (Intel® Blue)

Education Education

— Program Name (White)
Offering Name/Book Title (Secondary Color)

aliquip ex ea commodo consequat.

= ...t_ o

+— Program Name (Intel Blue)

Title Goes Here

+— Offering Name/Book Title (Secondary Color)

AUIGNMENT
Lorem psum ol sit amet, conectetuer ol

e S ey l_ Book Type and Optional Version Number (Secondary Color)

Vern XX GO0UNOCKCOURRK D000 K

Government or Other Organization Logos (optional)

ISTE Seal and Statement of Alignment (if applicable)

Legal: Full Copyright with Manual Version Number
and Document ID System

Optional Call to Action URL (Intel Blue)

CD Packaging Case Insert Template

— 1 Headlines are Intel Blue

oo e v . o e o Legal: Full Copyright with Manual Version Number
and Document ID System

Front Back
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Assets & Templates
Curriculum CD Label Templates

Common templates are available for use in the development of CD labels that support curriculum materials (such as resource
CDs or curriculum CDs). CD labels are provided for lithography printing in 1-color and 2-color options for each applicable offering.

For silkscreen printing, a white flood is also provided.

CD Label Layout Examples

Background (Secondary Color)

Intel Program Name
Title Goes Here

Subtitle Goes Here

o Book Type and
l Version Number

Go Here
Education

Copyright © 2006 Intel Corporation. All rights reserved.
Intel and the Intel logo are trademarks or registered
trademarks of Intel Corporation or its subsidiaries in the

United States and other countries. *Other names and
brands may be claimed as the property of others.
XXXXIXXXIXXXIXXIXK XXXXXX-001XX

Program Name {White)
Book Title/Offering Name (White)

Book Type and Version Number (White)
Optional Software Reference

Intel® Education Identifier (White)

Legal: Full Copyright with Manual Version Number
and Document ID System

Background (White)

Program Name (Intel® Blue)

Title Goes Here
N\

Book Title (Secondary Color)

Subtitle Goes Here

Book Type and
Version Number
Go Here

Education

|

Book Type and Version Number (Secondary Color)
Optional Software Reference

Intel Education Identifier (Intel Blue)

/

Legal: Full Copyright with Manual Version Number

and Document ID System
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Assets & Templates
Charts

Charts are used throughout the curriculum manuals to structure and organize information. \arious chart styles are available to
support all curriculum manual types (black-and-white and color) and all offerings.

One example from each template is shown below. Adjust the charts as needed to fit the needs of your content. Refer to the
template sample pages for examples of chart formats you can use.

Chart Examples

Section Type/Number Goes Here Section Type/Number Goes Here

Section Title Goes Here. Section Title Goes Here

Unit, 3 Contert Uinguistic Thinkers (Word Smart)
Quest Uit and Content. Place a

checkmkin the column tat bestidentifieseach cuestin: £ for Essentia, Characteristics
U for Uit or “CQ" for Content, Discuss your ansuirs with your smal group,

Mixed Questions € | ua| @ Uke

ihere did eary explorers go?

How 6 early explorers change the word?
iho aresome f the early exporers?

et does i tke t change the werld?

ihet impact do exploers ove an theirhome country?

Sultable Careers

Mixed Questions @ | uo| @

How 6o the endingsof Cinderela difer across cutures?

Famous Examples.

Are we really so iferent from our neighbors?

Winztare common themes of farytales? o

ihat can we lear about ourselves and othe people by

reating firytales?

How o fairytales reflectone's cultre? pre—

et s the basic ot of amost allCnderelastoies?

Winztare the defintons o plat. conlct.cimax.and resalution?
Uke

Notes:

Suitable Careers

Famous Examples.

Technology Interests.

Template Set A (Black-and-White Template) Template Set B (Color Template)

Section Type/Number Goes Here:

Section Title Goes Here

Listening and Speaking Skills

doing and saying the follwing

ToDo Tosay

soesing
81 Toselectseveral objects atonce

them out Click the Select Objects tool on the:
ey %
=
Joseph, ‘might want to move or fix at the same time. I 1 ‘
‘when needed. e the best tool Rema wants to knaw e

o hink <o

o egtie sare a diffren dea?
82 Tobundle or group objects together

Use the Select Objectstoo o selct the

preluitcaiiiy it o -
[T P Sl oot bt B, ¢

same time)

Giving Directions Skills Clk braw 5 Croup.
Teachers who have good ski forgiving diectons: The tems that have been crouped can
+ Ave dear in their intentions and think through thei nstructions fon e "':‘“" or changed together at

+ Waitand ensure that students ae quit before gvig directons
+ 0" willspin the selecton one-quarter of

+ Provide iections crally and i wriing the way arounc
- Share directons a few steps at a time sa 35 oot confse o 180 willpin the sefection ane-half of
weruheim students the way arounc

+ Mot he expected steps forstuents

+ Chckfor understaning toensure that students know what s
expected fromthem

Template Set C (Black-and-White Template) Template Set D (Color Template)
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Assets & Templates
Screen Captures

Screen captures are used throughout the manual pages as visual aids to support procedural instructions and examples. The screen
captures are taken directly from the software applications, Web sites, or files that participants will be using. Most screen captures
have captions or callouts to clearly identify the information presented within the screen capture. Screen captures are saved as
Tagged Image File Format (TIFF) files for PC platform computers. They should be saved as grayscale or CMYK color, depending on
the need for your specific curriculum manual. Do not reduce the resolution size of the screen captures.

Various screen capture examples are shown below. Be sure to refer to the template sample pages for the correct frames and
callouts to use for your screen captures.

Screen Capture Examples

Section Type/Number Goes Here Section Type/Number Goes Here

Section Title Goes Here Section Title Goes Here

tep 3 Enhancing  Document Survey Form
.

“Too many colors, mages,

ina
and save your work frequertly.

gather information f
take a survey. What surveys have you seen or taken? What items
appear on survey forms? How could you use a computer tohelp.
Ms.Singh with her survey?

f Plan It

Look at the folowing example:

Inserting WordArt

1 1the Drawing toclbar i not splayed, on the View menu, poin 0 Toalars and
rawing

st wcrdart G uton Tho toobaris

abouta specifichealh ssue?

Template Set A (Black-and-White Template) Template Set B (Color Template)

Section Type/Number Goes Here

Section Title Goes Here

_all

Column chart Example.

Pictograph Example

Think about he questions below, and iScuss your ideas with your partner.

20

Template Set C (Black-and-White Template) Template Set D (Color Template)
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Assets & Templates
Curriculum Manual Cover Templates

Common templates are available for use in the development of curriculum manual covers. Manual covers include a front cover,
back cover, and sometimes a spine. Cover templates are provided in various sizes, to accommodate binders and books, and A4 and
US. sizes, as applicable. Please note that the cover templates provided are based on laminated sizes. Cut slip sheets would be a
different size. Please remember that these templates are starting points, and adjustments may be required depending on binder
vendor and print needs, such as a single laminated sheet or cut slip sheets. Refer to page 28 for more information on adjusting

your cover to meet custom size requirements,

NOTE: The magenta color shown throughout this document represents the secondary color. See the curricula matrix
on page 18 for which secondary color to use from the color palette for each program offering.

Perfect-Bound Book Cover Layout Example — A4 Size

Education

Title of Book Goes Here

e

—— Intel® Education Identifier (Intel® Blue)

L Core Visual

I Program Name (Intel Blue)

- Offering Name/Book Title (Secondary Color)

I Horizontal Line (Secondary Color)

Book Type vxx ——— Book Type and Optional Version Number

Front Cover

(Secondary Color)

Intel Education Identifier (Intel Blue)

Education

Optional Call to Action URL (Intel Blue)

Statement of Aligament

—+— Government or Other Organization Logos (optional)

ISTE Seal and Statement of Alignment (if applicable)

Legal: Full Copyright with Manual Version Number

and Document ID System

Back Cover

o =
= 3
m 3
s 2
20
o L
=~ 0
o J
[=]

I
T8
29
o
3

aJaH S301) Y008 4O AL ‘ weiboid yoeay [

Spine (Secondary Color)
(2-Inch and .75-Inch Options)

Intel Education Identifier (White)

L Book Type and Optional
Version Number (White)

Horizontal Line (White)

Offering Name/Book Title (White)

Program Name (White)
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Assets & Templates
Curriculum Manual Cover Templates

Layout Grid

General measurements are called out for reference and apply to all templates.

Perfect-Bound Book Cover Layout Example — A4 Size

17p from top

47p3 from top

57p5 from top

4p6 right margin

4p6 left margin 4p6 left margin

4p6 right margin

Education

4p6 top margin
(int ),
Education
27p7 top margin

(measurement will vary depending
on size of document)

| 2p distance from core visual

Statement of Algament

and program name copy

Title of Book Goes Herg

4p6 bottom margin

Book Type v.X.X

9J9H $90N yoog Jo 3]
welbold yoea| |sy|

Book Type vXX

€ducat

tion

4p6 top margin

[ Always maintain this spacing, even

2-inch or greater spine width
option: All content is centered
horizontally within the spine.
When making adjustments to the
spine width, keep the content
centered and increase the spine
size outward. If the spine width

is smaller than 2-inches, use the
.75-inch layout shown to the right.

if the height of the spine changes.

.75-inch or greater spine width
option: All content is centered
horizontally within the spine.
When making adjustments to

the spine width, keep the content
centered and increase the spine
size outward. If the spine width
is greater than 2-inches, use the
2-inch layout shown to the left.

aJoH S200) %008 4O 3IL ‘ weJboid Yoea Jy|

16p8 from bottom

9p9 from bottom

Intel® Education Identifier at minimum size

Always maintain this spacing, even
if the height of the spine changes.
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Assets & Templates
Curriculum Manual Cover Templates

Resizing Cover Layouts

Cover templates are provided to accommodate binders and books in standard A4 and U.S. sizes. However, binder sizes will vary depending
on the source purchased. The instructions and examples provided below reflect the spacing system used for the manual cover graphic
elements. Please use these instructions to make any necessary adjustments to the binder templates that adhere to this system.

The cover templates, regardless of size, should have the same 4p6 margins on all sides. The layout is adjusted by aligning the elements
to the 4p6 margins. The Intel® Education Identifier and text sizes remain the same. The core visual is enlarged or reduced to fit the
width of the margins. The vertical position of the core visual is then determined. The core visual is divided into a 10-unit grid by creating
11 horizontal lines of equal distance. The seventh grid line is aligned with the vertical center of the page. After the core visual is
positioned, the Program Name and Offering Name/Book Title text is positioned 2p below the core visual.

aligns with the
vertical center
of the page

Perfect-Bound Book Cover Example — A4 Size A4 Binder Cover Example — A4 Size
4p6 margins
(intel’) (intel’)
Education Education|
.... _— 7th gnd Iine:

Title of Book Goes Here

Title of Book Goes Here|

Book Type v.X.X

Book Type v.X.X|

Perfect-Bound Book Cover Example — U.S. Size Binder Cover Example — U.S. Size

Education Education

Title of Book Goes Here
Title of Book Goes Here

Book Type v.X.X

Book Type v.X.X
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Assets & Templates
Curriculum Manual Interior Templates

Common templates are available for use in the development of the interior curriculum manual pages. All sample layouts in the
templates are for visual reference only.

Template Set A. This is a black-and-white template provided in A4 and U.S. sizes. This template will be used for professional
development curriculum (offerings for teachers and administrators), and is the most commonly used template.

Template Set B. This is a color template provided in A4 size. This template was developed to support the materials for offerings
involving children. This template is provided in color, but can be modified for use in black-and-white if that is the preferred printing
option for your country.

Template Set C. This template will be used only for the Intel® Teach Getting Started Course curriculum provided in A4 size.
This template is provided in black in white.

Template Set D. This template will be used only for the Help Guide provided in A4 size. This template is provided in color,
but can be modified for use in black-and-white if that is the preferred printing option for your country.

Manual Interior Templates Size Filenames

Template Set A A4 Template_A_Interior_A4.qxd
A4 Template_A_Divider_A4.gxd
A4 Template_A_Tab_A4.qxd
us. Template_A_Interior_US.gxd
us. Template_A_Divider_US.qxd
us. Template_A_Tab_US.qxd

Template Set B A4 Template_B_Interior_A4.gxd
A4 Template_B_Divider_A4.qxd

Template Set C A4 Template_C_Interior_A4.qxd

Template Set D A4 Template_D_Interior_A4.qxd
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Assets & Templates
Curriculum Manual Interior Templates

Layout Grid

General measurements are called out for reference and apply to all templates (top example) except Template D for the Help Guide
(bottom example). The main content area in the Help Guide spans from the inside margin to the outside margin and does not require
space for the margin note content area. If adjustments are made to the templates, please adhere to the grid system outlined below.

Perfect-Bound Book A4 Size Example

47p3 from top

57p5 from top

1p9 outside margin

30p1-wide text box: Main content area

7p inside margin

7p inside margin

30p1-wide text box: Main content area

1p9 outside margin

eon Type

ection Title Goes He

Sqction Title Goes Herd

verview

et Teach Skillsfor Success s bringing the future within reach for
housands of young people such as yourself in communities around

ind schools.

g ¥

bad include technology teracy, itical thinking,and colaboration.

lfechnology Literacy

Whataresome ting you used the compater tc 57

s

padto createpresentations.

ritical Thinking

0stage Stamp

posteards.and
ackages to prove that they have paid enough to send those items.
dhat written information is on a stamp? Wha types of pictures do

p nps
d Plan it

9p6-wide text box: Margin note area

4p6 outside margin

4p6 inside margin

4p6 inside margin

4p6 top margin

12p from top

4p6 bottom margin
1p9 from bottom: Baseline of

footer and copyright

9p6-wide text box: Margin note area

4p6 outside margin

for the time of
i 1o cover ke a book. Similarl, the i

ed,
i

(Guide is meant to be used ta quickly learn hows ta do certain tasks on the computer.

 multimediz

Your

fmatterofpersonal preference

e inelEducation procgams have been incuded i the Help Guide.

H1his s he case youshould g0

Jhe el Education proggam you are participating n

M par

orcs i your documents

where you
ick 00k 0 6a shapes and.
Fhange the way they look

40p7.25-wide text box: Main content area

40p7.25-wide text box: Main content area

4p6 top margin

12p from top

4p6 bottom margin
1p9 from bottom: Baseline of

footer and copyright
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Assets & Templates

Curriculum Manual Interior Template Set A

This is a black-and-white template provided in A4 and U.S. size. This template will be used for professional development curriculum,
and is the most commonly used template. Template pages include an introduction section, module content, appendix content,

and divider pages.

Template Set A Sample Pages

eacaion ——— [Ntel® Education Identifier

Intel Teach Program ——— Program Name

Title of Book Goes Here

| Offering Name/Book Title

/—— Legal: Full Copyright without Manual Version Number

and Document ID System

sooktrevxx ——— Book Type and Optional Version Number

Introduction Section: Title Page

Software Reference (Essentials Course only)

The Craig Barrett photograph can no longer be used in black-and-white,

Introduction Section: Letter from Craig Barrett

Section Type/Number Goes Here 1

Section Tite Goes Here

Welcome

which is why it has been removed from the curriculum manual letter

| Header First Line: First-level content
Example copy: Intel® Teach Program Thinking with Technology Course

Header Second Line: Second-level content

Workshop Goal /

Example copy: Introduction

I Box:.5pt. 100 percent black frame, text inset top and left 8pt.

| Footer: Customize in template master page

| Pagination: The introduction section uses lowercase Roman numerals (i, i, iii...)

Introduction Section: Introduction

Legal: Short version used on all manual pages except the last page
in @ module, appendix, or section
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Curriculum Manual Interior Template Set A

Template Set A Sample Pages

sanmmmerconnen -——— Header First Line: First-level content
smm—e—" Example copy: Introduction

Table of Contents

Module 1 Thinking in the Classroom

| — Header Second Line: Second-level content
Example copy: Contents

—— New section always starts on a right page

Icons (large grayscale): Black TIFF version scaled to 600 percent
and colored in template to 30 percent black, 10 percent black background

Introduction Section: Table of Contents

[ —— saempenmrccnies +—— Header First Line: First-level content
premmr iy e
Example copy: Module 1

Appendix Activities

I Header Second Line: Second-level content
Example copy: Getting Started

—— 10 percent black background

Take-Home Activites.
Actiy 1 Exploring Essental and Uni Questions. =

—— New section always starts on a right page

Small Icons: Black EPS version scaled to 30 percent, p6 distance from text

+— Pagination: No page number

Introduction Section and Module Content Page

saapenemmrconsis -—— Header First Line: First-level content
S——r— pre— Example copy: Module 1
Wole 1
Thinking in the Classroom
Requird: | Header Second Line: Second-level content

Example copy: Getting Started

Header Second Line: Third-level content
Example copy: Course Preparation Checklist

—— 10 percent black background

—— New section always starts on a right page

+— Pagination: No page number

Module Content Pages
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Curriculum Manual Interior Template Set A

Template Set A Sample Pages

sampenmrccnsnes +— Header First Line: First-level content
e Example copy: Module 1

Module 1

Thinking in the Classroom

Header Second Line: Second-level content
Example copy: Thinking in the Classroom

—— New section always starts on a right page

xo +—— Pagination: The module sections use Arabic numerals (1, 2, 3...)
with the module number before

Module Content Pages Example Module 1 (1.01, 1.02, 1.03)

Example Module 2 (2.01, 2.02, 2.03)

Section Type/Number Goes Here Section Type/Number Goes Here

Section Tite Goes Here

Thinking

Check Mark: Use a Wingding Font or the check-mark artwork
provided with the templates

| Margin Notes: Typically used only in the Teacher editions

Small Icons: Black EPS version scaled to 30 percent, p6 distance from text

Module Content Pages

Section Type/Number Goes Here Section Type/Number Goes Here

Section Tite Goes Here Section Tite Goes Here

Table Chart: Grid .5pt. 50 percent black, text inset top and left 6pt.,
height of black headline cell is 1p8, cell fill colors are 100 percent black,
white, and 10 percent black

Module Content Pages
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Assets & Templates

Curriculum Manual Interior Template Set A

Template Set A Sample Pages

Section Type/Number Goes Here

Section Tite Goes Here

Ref

I Box: .5pt. 100 percent black frame, text inset top and left 8pt.

| Icons (large grayscale): Black TIFF version scaled to 600 percent
and colored in template to 15 percent black

Module Content Pages

Section Type/Number Goes Here

Section Type/Number Goes Here

Section Tite Goes Here

Section Tite Goes Here

Arrow: Wingdings 3 character a

Table Chart: Grid .5pt. 50 percent black, text inset top and left 6pt.,

height of black headline cell is 2p8, cell fill colors are 100 percent black,
white, and 10 percent black

Module Content Pages

Section Type/Number Goes Here

Section Type/Number Goes Hore

Section Tite Goes Here

Section Tie Goes Here

| Screen Captures: .5pt. 50 percent black frame, screen captures are
saved as TIFF files for PC platform computers and saved as grayscale
(do not reduce resolution size)

Screen Captures: If the screen capture has a very defined edge,

as shown here, the .5pt. 50 percent black frame is not needed
(remove the frame in any instance where it appears inappropriate)

Module Content Pages
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Assets & Templates
Curriculum Manual Interior Template Set A

Template Set A Sample Pages

Section Type/Number Goes Here Section Type/Number Goes Hore

Section Ttle Goes Her Section Tite Goes Here

- | Table Chart: Grid .5pt. 50 percent black, text inset top and left 6pt.,
height of black headline cell is 1p8, cell fill colors are 100 percent black,
white, and 10 percent black

Module Content Pages

saempenmrccnies 1—Header First Line: First-level content
Hesmeton Example copy: Appendix

Appendix

Header Second Line: Second-level content
Example copy: Contents

I—— 10 percent black background

—— New section always starts on a right page

4+ Pagination: No page number

Appendix Content Pages

sampenumnrccnsies +— Header First Line: First-level content
" Example copy: Appendix A

Appendicx

R eret Rpprosh 1o Lerning

Sample Topic Ideas .
pe op | Header Second Line: Second-level content

Example copy: A Project Approach to Learning

—— New section always starts on a right page

«»1— Pagination: The Appendix sections use Arabic numerals (1, 2, 3..)
with the Appendix letter before

Appendix Content Pages Example Appendix A (A.01, A.02, A.03)

Example Appendix B (B.01, B.02, B.03)
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Template Set A Sample Pages

sectanpaumber Goes e sammemmercenstie -——— Header First Line: First-level content
o Teoss Seion ot .
Example copy: Appendix B

Appendix X

Glossary

| Header Second Line: Second-level content
Example copy: Glossary

I—— 10 percent black background

—— New section always starts on a right page

Appendix Content Pages

Section Type/Number Goes Here

Section Tie Goes Here

Appendix X

Index

—— New section always starts on a right page

Appendix Content Pages

saapenmmrconsiee 1—— Header First Line: First-level content
I Example copy: Master Teacher Appendix

Master Teacher Appendix

pr——

Header Second Line: Second-level content
Example copy: Contents

—— New section always starts on a right page

[T TIYY a8

41— Pagination: The Appendix sections use Arabic numerals (1, 2, 3..)
. _ with the Appendix letter before
Additional Appendix (Master Teacher Only) Content Pages Example Appendix A (A.01, A.02, A.03)

Example Appendix B (B.01, B.02, B.03)
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Template Set A Sample Pages

sammpmmeconies -—— Header First Line: First-level content
s E—" Example copy: Master Teacher Appendix C

MT Appendix X
Training Overview

Master Teacher Trainin .
Agenda g | Header Second Line: Second-level content
Day Example copy: Training Overview

—— New section always starts on a right page

Additional Appendix (Master Teacher Only) Content Pages

Section Type/Number Goes Here Section TypelNumber Goes Hore

Section Tite Goes Here Section Tie Goes Here

Master Teacher Milestones

e e

Miestone 1

1 Up Your el Tach s

Additional Appendix (Master Teacher Only) Content Pages

Section Type/Number Goes Here

Section Tite Goes Here

Notes:

Legal for end of section: Full Copyright without Manual Version Number
and Document ID System

Content Pages
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Template Set A Sample Pages — Large Grayscale Icon Pages

Icons left-page layout

—1 lcons right-page layout

I lcons (large grayscale): Black TIFF version scaled to 600 percent
and colored in template to 30 percent black, 10 percent black background

—— 10 percent black background
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Template Set A Sample Pages

+—— Divider copy example five locations (never shown all at once)

ﬁ— Footer: Customize in template master page

Divider Page

1+—— Divider copy
Example copy: Module 1

—— 100 percent Intel® Blue background

—1 Front layout

Back layout

Legal: Short version

4+—— Pagination: No page numbers

Divider Page

House Graphic: Used only with the Intel® Teach
Thinking with Technology Course

Divider Page for Intel® Teach Program Thinking with Technology Course
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Template Set A Sample Pages
— Tab copy example five locations (shown together)

I —  Footer: Customize in template master page

Tab Page

— Tab copy
Example copy: Module 1

100 percent Intel® Blue background

| Front layout

Back layout

Legal: Short version

I Pagination: No page numbers

Tab Page

House Graphic: Used only with the Intel® Teach
Thinking with Technology Course

Tab Page for Intel® Teach Program Thinking with Technology Course
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This template was developed to support the materials for offerings involving children. This template is provided in A4 size and in color,
but can be modified for use in black-and-white if countries need a lower cost printing option. Template pages include an introduction
section, activities and project content pages, teacher training content pages, appendix content, and divider pages. NOTE: The magenta
color in the template represents the secondary color. It is required to update the color in the template to the secondary color
assigned to the program offering. To update the secondary color in the template, follow the instructions on page 48.

Template Set B Sample Pages

eaucaion —— |Ntel® Education Identifier (Intel® Blue)

——— Program Name (Intel Blue)
Title of Book Goes Here

| Offering Name/Book Title (Secondary Color)

| Legal: Full Copyright without Manual Version Number
/_ and Document ID System

ook revxx ——— Book Type and Optional Version Number
(Secondary Color)

Introduction Section: Title Page for the Intel® Learn Program

Education

Title of Book Goes Here

Book Type uX.X

Introduction Section: Title Page for the Intel® Teach Program

—t  The Craig Barrett photograph can no longer be used in black-and-white,
which is why it has been removed from the curriculum manual letter

Introduction Section: Letter from Craig Barrett
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Template Set B Sample Pages

sanpenumsrcocsies 4— Header First Line (Secondary Color): First-level content
Example copy: Intel® Teach Program Skills for Success Course

Welcome

e wekcome you o the it Teach SKils for Succes course, and
apprecite yous commitment o the futur o your students nd 10

Header Second Line (Secondary Color): Second-level content
Example copy: Introduction

the abifty tounderstand and des with comple s andproiems.
™ =

About the Institute of Computer Technology

Footer (Secondary Color): Customize in template master page

11— Pagination (Secondary Color): The manual uses Arabic numerals (1, 2, 3...)

Introduction Section: Introduction Legal: Short version used on all manual pages except the last page
in @ module, appendix, or section

P — smmpmmeconios ———— Header First Line (Secondary Color): First-level content
et e o Example copy: Introduction

Overview Table of Contents

T | Header Second Line (Secondary Color): Second-level content
f Example copy: Contents

N —— New section always starts on a right page

Introduction Section: Table of Contents

[ — | Header First Line (Secondary Color): First-level content
st Example copy: Unit 1: Technology and Community

Overview Postage Stamp

B Peoplo by postagestamps and put them nfetters,poscards, and
packages 1 provethat hey hve 53 enouah o send hosetams.

Header Second Line (Secondary Color): Second-level content
Example copy: Graphics

vousee o stamps?How mch do difere ypesof stamps cos?

I

| Screen Captures: .5pt. 50 percent black frame, screen captures
are saved as TIFF files for PC platform computers and saved as CMYK
(do not reduce resolution size)

Icons (Secondary Color): Black TIFF version scaled to 45 percent
(color vector EPS files can be used if preferred)

[ Margin Notes: Typically used only in the Teacher editions

Activities and Project Content Pages
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Template Set B Sample Pages

Section Type/Number Goes Here Section Type/Number Goes Hore

Section Tite Goes Here Section Tite Goes Here

Box: .5pt. 100 percent secondary color frame, text inset top and left 8pt.

Activities and Project Content Pages

Section Type/Number Goes Hore

Section Type/Number Goes Here

Section Tite Goes Here

Computer Basics

Internet Search

Section Tite Goes Here

10

Activities and Project Content Pages

Table Chart: Grid .5pt. 50 percent black, text inset top and left 6pt.,
height of color headline cell is 1p8, cell fill colors are 100 percent

secondary color and white
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Curriculum Manual Interior Template Set B

Template Set B Sample Pages

Table of Contents

tury skills

Module 3: The Student Curriculum

Teacher Training Table of Contents

Module 1

21st Century Skills

Description: 21

| Header First Line (Secondary Color): First-level content
Example copy: Appendix

I Header Second Line (Secondary Color): Second-level content
Example copy: Contents

| Header First Line (Secondary Color): First-level content
Example copy: Module 1

Header Second Line (Secondary Color): Second-level content

nth

Exercise 1: Essential Skils

step1
b toers gt o our ool s, hats sl o e

How o e s aout 7t r o st of it

Teacher Training Content Pages

Example copy: 21st Century Skills
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Template Set B Sample Pages

Section Type/Number Goes Here Section Type/Number Goes Here

Section Tite Goes Here Section Tie Goes Here

| — Table Chart: Grid .5pt. 50 percent black, text inset top and left 6pt.,
height of color headline cell is 2p8, cell fill colors are 100 percent
secondary color and white

Teacher Training Content Pages
JTS—— T ——

Teacher Training Content Pages

[ —— s +— Header First Line (Secondary Color): First-level content
premmr iy e Example copy: Appendix A
Index p—
Teaching Graphics
t Header Second Line (Secondary Color): Second-level content
o :hnn\agyarvs “This decision i Eased on a few important factors. EXample Copy: Teachlng Gl‘aphlcs
o o s et i el ey
o S etronch el o ot oot o et
4 e s o ot o ooy et
H ikl
’ —— New section always starts on a right page
22 sy S P P 23

Appendix Content Pages
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Template Set B Sample Pages

Section Type/Number Goes Here Section Type/Number Goes Hore

Sectio Tite Goes Here Section Tite Goes Here

Technology and Community
Implementation Model

Appendix Content Pages

Section Type/Number Goes Here Section Type/Number Goes Here

Section Tite Goes Here Section Tite Goes Here

I Arrow: Wingdings 3 character a

I Check Mark: Use a Wingding Font or the check-mark artwork
provided with the templates

Appendix Content Pages

Section Type/Number Goes Here

Section Tite Goes Here

Notes:

Legal for end of section: Full Copyright without Manual Version Number
and Document ID System

Appendix Content Pages
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Template Set B Sample Pages

Divider copy example five locations (never shown all at once)

Title Goes Here

Divider Page

Divider copy
Example copy: Student Book

Teacher Edition

Student Book

100 percent Intel® Blue background

Front layout

Back layout

Legal: Short version

Pagination: No page numbers

L Footer: Customize in template master page
Divider Page P Pag

Appendix

Teacher Training Materials

Divider Page Divider Page
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Changing the Secondary Color in the Template

The magenta color in the template represents the secondary color. It is required to update the color in the template to the secondary
color assigned to the program offering. The assigned secondary colors for all program offerings are outlined in the matrix on page 18.
This is a very simple process. The process for updating the templates is outlined in the instructions below. These instructions will work

for both Macintosh* and PC platforms.

Template Set B Secondary Color Instructions

Step 1: Open the Template Set B file.

Step 2: Go to the Edit menu and choose Colors.

QuarkXPress File Style  ltemn Page Layout View  Utilities
X)) Can't Undo ®Z [5] Template_B_Interior_A
E1E I 't Redo 0362 =me’ |
Z | Cut X E)__
. Copy #C |
2 a8
EX ‘aste EV
3 Paste In place T EV
3 Select All A

Show Clipboard

|
\
|

Lt Find/Change EF

BEEEEREEEIER « 28
e —

& =
IE| —  Style Sheets... 1F11 |
3 H&lJs.... | o=
E Lists...
‘ Dashes & Stripes... |
3 -
3 Print Styles... e
| Tagging Rules... -
Hyperlinks...

Jabberwocky Sets...
Underline Styles...
Menus..

a Tags..
Families...

Step 3: Select the Secondary Color and click the Edit button.

Colors for Template_B_Interior_A4.qxd

show: [ All Colors 3

[C20% Black

[ 50% Black

M Black

[ Cyan

Mintel Blue

W Magenta
MRegistration

[ Secondary Color

v T )

Separated color; Cyan: 0% Magenta: 100% Tellow: 0% Black: 0%

C New ) @-—m—-) (Duplicale) ( Delete )

(Append...) (Edi(Trap) ( Cancel ) Save

Step 4: The Edit Color dialog box will open. Change the CMYK
mixes to the specific program offering color shown in the matrix
on page 18 and click the OK button. The example below reflects
the CMYK values for PMS 166.

Edit Color

Name:

Secondary Color

Model: | CMYK )
I Spot Color
Halftone Process Black 3

coo% —
-—9——-
v [ ] ——9
K 0% @-—-——

Neiw M: [60%

Original:

The completed process should update all the secondary colors
in the template, as shown in the following example:

QuarkXPress File Edit Style ltem  Page Layout View Utilities

Template_B_Interior_4
":3‘I|\|I24|\|\|I0|I|I\?4‘I\I|‘I‘8||I\I\%4‘I\I\‘\‘8||I|I\I24‘I|I|?B|

er
LA

i
;

Y

BEEEEREECIER « 28
: [

il Tearh Program

Tk ol . Comz e
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Curriculum Manual Interior Template Set C

This template is used only for the Intel® Teach Getting Started Course curriculum. This template is provided in black-and-white in

A4 size. Template pages include an introduction section, module content, and appendix content.

Template Set C Sample Pages

eacaion ——— [Ntel® Education Identifier

Intel Teach Program ——— Program Name

Getting Started Course

| Offering Name/Book Title

| Legal: Full Copyright without Manual Version Number
/_ and Document ID System

Master or Particpant Teacher eaitionwio ——— BOOK Type and Optional Version Number

Introduction Section: Title Page

Software Reference

—t  The Craig Barrett photograph can no longer be used in black-and-white,
which is why it has been removed from the curriculum manual letter

Introduction Section: Letter from Craig Barrett

sanpenemmrcons s +—— Header First Line: First-level content

Welcome

" Example copy: Intel® Teach Program Getting Started Course

Header Second Line: Second-level content

Example copy: Introduction

About the Insttute of Computer Technology

10 percent black background

Footer: Customize in template master page

4—— Pagination: The Introduction and Module sections use Arabic numerals (1, 2, 3..)

Introduction Section: Introduction

Legal: Short version used on all manual pages except the last page
in @ module, appendix, or section
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Curriculum Manual Interior Template Set C

Template Set C Sample Pages

Section Type/Number Goes Here —1

Section Tite Goes Here

Table of Contents

Module 1: 215t Century Skills

Module 2: Learning Computer Basics and the Internet

HodoSummary. o

Module 3: Fostering Citical Thinking and Collaboration

—— Header First Line: First-level content
Example copy: Introduction

| — Header Second Line: Second-level content
Example copy: Contents

—— New section always starts on a right page

Introduction Section: Table of Contents

Section Type/Number Goes Here 1

Section Tite Goes Here

Module 1

21st Century Skills

| Header First Line: First-level content
Example copy: Module 1

Header Second Line: Second-level content

studens deve
inthe 215t century workpiace,
Exercise 1: Essential Skils

step1
i soders gt Homcur el s, s o

Example copy: 21st Century Skills

—— Margin Notes: Typically used only in the Teacher editions

—— New section always starts on a right page

Module Content Pages

Section Type/Number Goes Hore

Section Type/Number Goes Here

Section Tite Goes Here

Exercise 2:Learner Profiles

T T T—

Section Tite Goes Here

Interventon sls

4 ey 1o xrss ety o s 0 st |

Module Content Pages
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Template Set C Sample Pages

Section Type/Number Goes Here Section Type/Number Goes Here

Section Tite Goes Here

Section Tite Goes Here

— 1 Table Chart: Grid .5pt. 50 percent black, text inset top and left 6pt.,
height of black headline cell is 1p8, cell fill colors are 100 percent black,
white, and 10 percent black

Module Content Pages

Section Type/Number Goes Here Section Type/Number Goes Here

Section Tite Goes Here Section Tite Goes Here:

Ungustc Thinkers (iord Smart

Module Content Pages

Section Type/Number Goes Here Section Type/Number Goes Here
Section Tite Goes Here

Section Tite Goes Here

ust

Module Content Pages
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Curriculum Manual Interior Template Set C

Template Set C Sample Pages

Section Type/Number Goes Here

sunpenemnerccnsies +—— Header First Line: First-level content

Section Title Goes Here

Section Tie Goes Here

Appendix

Example copy: Appendix

Header Second Line: Second-level content

Example copy: Contents

—— 10 percent black background

—— New section always starts on a right page

+— Pagination: No page number

Appendix Content Pages

Section Type/Number Goes Here

Section Type/Number Goes Hore

Section Tite Goes Here

Section Tite Goes Here

AppendixX

Asses!

Toachers b

+— Header First Line: First-level content
Example copy: Appendix A

Header Second Line: Second-level content

Example copy: Assessment Handout

I Screen Captures: .5pt. 50 percent black frame, screen captures are
saved as TIFF files for PC platform computers and saved as CMYK
(do not reduce resolution size)

—— New section always starts on a right page

Icons: Black EPS version scaled to 45 percent

X0

L Pagination: The Appendix sections use Arabic numerals (1, 2, 3...)

Appendix Content Pages

with the Appendix letter before
Example Appendix A (A.01, A.02, A.03)
Example Appendix B (B.01, B.02, B.03)

Section Type/Number Goes Here

Section Type/Number Goes Here

Section Tite Goes Here

Section Tite Goes Here

Box: .5pt. 100 percent black frame, text inset top and left 8pt.

Appendix Content Pages
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Curriculum Manual Interior Template Set C

Template Set C Sample Pages

Section Type/Number Goes Here

Section Type/Number Goes Here

Section Tite Goes Here

Section Tie Goes Here

AppendixX:
Mimedia Actiiies
Curriculum Preview

At the begioing of th sch
w e

a one.
vithtext, pcures, and specia effects

& ronn

—— New section always starts on a right page

=l H

e—

Appendix Content Pages

AppendixX

Resources

—— New section always starts on a right page

Appendix Content Pages

Section Type/Number Goes Here

Section Type/Number Goes Here

Sectio Tite Goes Here

Section Tite Goes Here

AppendixX

Index

—— New section always starts on a right page

Appendix Content Pages





54

Assets & Templates
Curriculum Manual Interior Template Set C

Template Set C Sample Pages

ot st sammpemmmrconsies 1 Header First Line; First-level content
secton T s e S Example copy: Master Teacher Appendix

Master Teacher Appendix

Facttatng Tty Actis g

| Header Second Line: Second-level content
Example copy: Contents

—— New section always starts on a right page

Additional Appendix (Master Teacher Only) Content Pages

Section Type/Number Goes Here Section Type/Number Goes Here

Section Tite Goes Here Section Tite Goes Here

HT Appendix X
Training Preparation Checklist

Required Items

Hardware

—— New section always starts on a right page

Additional Appendix (Master Teacher Only) Content Pages

Section Type/Number Goes Here Section Type/Number Goes Here

Section Tite Goes Here Section Tite Goes Here

Notes: MT Appendix X

Teaching Graphics

il many sudents wil he o
<ame may feea

10 begin th stuent curicuum,
wcrts

—— New section always starts on a right page

Legal for end of section: Full Copyright without Manual Version Number
and Document ID System

Additional Appendix (Master Teacher Only) Content Pages
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Content Guidelines
Naming, Writing, and Copyright Guidelines

Copyright Guidelines

All Intel® Teach and Intel® Learn Program curriculum materials must include copyright. Some materials may vary in copyright content
and may contain the following components:

= Full Copyright Statement

= Shortened Copyright Statement

= Additional Product Copyright Statement

= Manual Version Number

= Software Compatibility

= Document ID System

These components are generally applied to the following areas of the curriculum materials:
= Curriculum Manual Interior Pages

= Curriculum-Related CDs

= Curriculum Manual Back Covers

Full Copyright Statement

Full copyright statement must be used on all materials that use the Intel® Education Identifier and/or other Intel property.
Copyright © [year], Intel Corporation. All rights reserved. Intel and the Intel logo are trademarks or
registered trademarks of Intel Corporation or its subsidiaries in the United States and other countries.
*Other names and brands may be claimed as the property of others.

Shortened Copyright Statement
Shortened copyright statement is used only in footer section for all curriculum pages.
Copyright © [year], Intel Corporation. All rights reserved.

Additional Product Copyright Statement
[t may be necessary to include additional product information to the legal line. Here is an example in which Intel® Pentium® processor
was mentioned in the body text:

Copyright © [vear], Intel Corporation. All rights reserved. Intel, the Intel logo, and Pentium are trademarks

or registered trademarks of Intel Corporation or its subsidiaries in the United States and other countries.

*Other names and brands may be claimed as the property of others.

Manual Version Number
Manual version numbers are listed on front covers and CD labels (optional), back covers, and interior page footers. Version number
placement guidelines for specific areas are as follows:

= Front Covers and CD Labels. Placement of the version number on covers and CD labels is optional. You may choose not to include
3 version number to create a longer lifespan for the covers/CD labels you print. If you choose to include version numbers, the
placement for covers would appear at the bottom of the front cover and on the spine near the book title. On CD labels, it would
be included with the copyright and document ID system. For placement examples, reference the cover and CD template sections
in the Assets & Templates portion of the guidelines on pages 26 and 60.

= Back Covers. VVersion numbers on back covers are placed in front of the document ID system and print code. Reference the
Manual Back Cover Example section on page 14 for exact placement guidelines.

Interior Page Footers. Version numbers on interior page footers are placed below the program title and next to the book title.
See the Footer Copyright Example section on page 14 for exact placement guidelines.

Software Reference

The Intel Teach Getting Started and Essentials Course offerings and Help Guide manuals reference the software used to support
the curriculum. This reference appears on the title page of the interior manual template, and also on the resource CD labels near
the version number. Refer to pages 31, 43, and 55 for interior manual placement examples, and pages 60 and 71 for CD label
placement examples.
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Content Guidelines
Naming, Writing, and Copyright Guidelines

Curriculum Manual Interior Pages
For Intel® Teach and Intel® Learn Program curriculum manuals, a shortened version of the copyright must be included at the bottom of
each manual page in the footer. Full copyright should be included on the last page of each module, section, or appendix.

Curriculum-Related CDs

For any Intel Teach and Intel Learn curriculum-related CDs (such as resource CDs and curriculum CDs), full copyright must be included
on the CD label, as well as on the first page of the CD interface. If URLs to external Web sites are included on the CD, you must also
include proper disclaimer text,

NOTE: As of [month year], all links to Web sites were working and linked to appropriate sites. However, content on those
sites may change at any time and is beyond the control of the [Intel® Teach Program or Intel® Learn Program]. Intel does not
endorse content, products, or services offered on any third-party sites that link from this CD.

Manual Interior Pages: Footer Copyright Examples

2 Intel® Program Name Goes Here Copyright © [year] Intel Corporation.
Title of Book Goes Here | Book Type Version X.X All rights reserved.

Shortened Copyright Example (Left Page)

Copyright © [year] Intel Corporation. All rights reserved.

Intel and the Intel logo are trademarks or registered

trademarks of Intel Corporation or its subsidiaries in the

2 Intel® Program Name Goes Here United States and other countries. *Other names and
Title of Book Goes Here | Book Type Version X.X brands may be claimed as the property of others.

Full Copyright Example (Left Page)

Document ID System

All print collateral must have a Document ID System, which includes a Document ID and Print Code. This system allows Intel to track all
collateral that is produced. To obtain a Print Code, go to: http://www3.hibbertgroup.com/intel/sku. Please note that updated versions
using the same collateral template will require an update of the Print Code’s last 3 digits (i.e. XXXXXX-001, 002, 003..) Elements of the
Document ID System follow this format:;

Document ID 0806/KEL/LA|/PT/1OK Print Code 123456-001US

0806 10K 123456 us.
Month and Year: August 2006 Quantity Printed Printing SKU Number Printing Country Code
KEL PT 001

Initials of Project Manager Agency Code Printer Code Printing Version Number

Here is an example showing: Full Copyright Statement, Manual \ersion Number, and Document ID System:
NOTE: The example below uses placeholder copy for the Manual Version Number and Document ID System.

Manual Back Cover Example

Copyright © 2006 Intel Corporation. All rights reserved. Intel and the Intel logo are trademarks or registered trademarks of Intel Corporation or its subsidiaries
in the United States and other countries. *Other names and brands may be claimed as the property of others.
Version X.X XXXX/XXX/XXX/XX/XK XXXXXX-001XX

Version X.X XXXXXX-001XX
Manual Version Number Print Code
XXXXIXXXIXXXIXXIXK

Document ID

Manual Version Number and Document ID System ————
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Co-Branding Guidelines
Third-Party Logos

There are specific size and placement requirements for MOE, RTA, and government partner third-party logos, as well as requirements
around the use of the International Society for Technology in Education (ISTE ) seals of alignment. Templates have been created
matching these requirements and should not be modified in size or placement, unless to be removed. Placement for MOE, RTA,

and government partner third-party logos can be seen in the examples provided below.

ISTE Seal of Alignment
The ISTE Seal of Alignment is a third-party endorsement that is used in various Intel® Teach and Intel® Learn Program curriculum and
marketing materials to certify that these programs have met ISTE standards.

The Intel Teach Skills for Success Course, Essentials Course, and Thinking with Technology Course, and the Intel Learn program
have been reviewed and received alignment by ISTE that they meet specific National Educational Technology Standards (NETS)
for teachers or students. The specific seals can be used in curriculum materials (manuals, CDs, presentations, and other related
curriculum documents) that speak directly to these programs and offerings. The guidelines for usage are as follows:

= Supporting content (alignment statement) for each seal MUST accompany the seal
= Content on the seal and alignment statement CANNOT be modified
Content for the seal and supporting content CANNOT be translated

= Additional seals may be available in the future and can be found on the IMA
Assets are available in the following file formats for print and on-screen applications.

= Adobe lllustrator* vector EPS files
= Adobe Photoshop* bitmap GIF files

Print Asset Type Filenames
Adobe lllustrator* EPS files Intel€ss_A-DT_2007_0706.eps IntelLearn_A-DS_2008_0106.eps
IntelTeach_A-DS_2006-8-v2.eps IntelThinking_A-DT_2005-7.eps
On-Screen Asset Type Filenames
Adobe Photoshop* GIF files IntelEss_A-DT_2007_w.qif IntelLearn_A-DS_2008_0106-w.gif
IntelTeach_A-DS_2008-v2-web.gif IntelThinking_A-DT_2005-7-w.gif
ISTE Seal and Statement of Alignment Examples Third-Party Logo Placement Example

Statement of Alignment
The International Society for Technology in Education (ISTE) completed its initial review of the Intel® Learn Program u b
on December 30, 2005, and has determined that it clearly supports implementation of the ISTE National Educational l n tel
Technology Standards (NETS) for Students in specific, carefully reviewed and documented ways and substantially
prepares participants in the following manner:

NETS+S ALIGNMENT

= Meets: 1A, 1B, 3A, 3B, 4B, 6A.

= Supports significant growth for: 2.A, 2.8, 2.C, 5B, 6.B.

Education

Statement of Alignment

The International Society of Technology in Education (ISTE) completed its review of the Intel® Teach Skills for
Success Course on July 11, 2006, and has determined that it clearly supports implementation of the ISTE National
Educational Technology Standards (NETS) for Students in specific, carefully reviewed and documented ways and
substantially prepares participants in the following manner:

NETS+S ALIGNMENT

= Meets: 2.C, 3.A, 3B. 4B, 5A,6.A,6B.

= Supports significant growth for: 1.A,, 1.B,

Statement of Alignment
The International Society for Technology in Education (ISTE) completed its initial review of the Intel® Teach Thinking Incooperation wit
with Technology Course on October 20, 2005, and has determined that it clearly supports implementation of the
ISTE National Educational Technology Standards (NETS) for Teachers in specific, carefully reviewed and documented
ways and substantially prepares participants in the following manner:

NETS=T ALIGNMENT

= Meets: LA, ILA. 1B, ILD., ILE., LA, I.C.

= Supports significant growth for: IL.C, llLB,, lILD., IV.A, IV.C, V.B, V.C, V.D.

Statement of Alignment

The International Society for Technology in Education (ISTE) reviewed the Intel” Teach Essentials Course on May 25,
2003, renewed on February 2, 2005, and has determined that it clearly supports implementation of the ISTE National
Educational Technology Standards (NETS) for Teachers in specific, carefully reviewed and documented ways and
substantially prepares participants in the following manner:

NETS=T ALIGNMENT

= Meets: 1A, IlA. 118, II.C, IILD. L, V.C. VIA. .
= Supports significant growth for: lll.C, lIlD., VIE. L— MOE, RTA, or government partner th|rd.party |ogo
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Intel® Brand Elements
Color Palette

The curriculum materials utilize a primary and secondary color system, in addition to the core visuals, to differentiate between program
offerings. Each offering is assigned a secondary color, as outlined in the matrix on page 18,

The use of colors from the secondary color palette may not exceed 15 percent of the entire communication. Always rely on use of the

primary color palette first,

Intel® Blue should be printed as a spot color whenever possible.

To obtain Intel Blue color swatches, please contact the Hibbert Group at +1.800.346.3028 and ask for literature number

253978-001.

Primary Color Palette

Spot CMYK RGB RGB HEX
Intel® Blue 100/40/0/0 8/96/168 0860A8
White 0/0/0/0 255/255/255

Black
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Secondary Color Palette
Spot CMYK RGB
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Pantone 221

Pantone 2602

Pantone 661
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Pantone 3145

0/60/100/0

0/100/25/31

63/100/0/3

100/65/0/10

78/30/0/0

100/0/19/23

12/46/134

NOTE: It is not cost effective to print the secondary color palette as spot colors. It is advised that these are printed

in CMYK only.






