Instructions to complete 
License Agreement
for
Intel® Teach or Intel® Learn
Purpose of this Document: 

These instructions help you complete a License Agreement between Intel Corporation and a government or NGO, giving them permission to reproduce and distribute copyrighted Intel Teach or Intel Learn program materials.

General Directions:

· A License Agreement is a legally binding agreement.  It contains terms and conditions under which Intel Corporation grants permission for the licensee (government or NGO) to reproduce materials copyrighted by Intel, and to use them for educational purposes.  
· If there are no changes to the terms and conditions in the License Agreement as provided in the templates below, and if the fields marked in red are completed, no further legal review is required.

· If you do want or need ANY requested changes to any terms and conditions, use “Track Changes” in Word’s Tools menu to show requested changes and send for review to Legal and the Intel® Teach program manager.

· The License Agreement may need to be translated in local language.  If so, send it to Legal; allow sufficient time for the translation and Legal review. 

· The License Agreement must be completed and signed by the parties before the course or program materials may be reproduced by the government or NGO.  

Instructions to complete the License Agreement

Opening Paragraph 1:
Fill in:

· The Effective Date of the Agreement 
· The official/legal name of the government agency or NGO. 

· The city, state, and country of the headquarter offices of the government agency or NGO.
Section 1: Definitions

In section 1.1, insure that the list of materials is accurate and complete, and that the version numbers are correct.  In a separate bullet, identify additional samples or other documents, if any, that the recipient will be allowed to copy. If you have questions about which materials are appropriate for the country’s implementation, please contact the Intel Teach or Intel Learn program manager. 

Section 5:  Terms and Termination

In Section 5.4, insert the date that the agreement will terminate.  Typically, license agreements are for approximately 1-3 three years.  However, this may change depending upon the length of commitment and terms of implementation that have been negotiated with the government agency or NGO.      

Section 7:  limit of Liability

In section 7.4, fill in the name of the country in which the program implementation will occur.

Signature Block

Complete the signature blocks. For Intel, only a corporate officer of Intel Corporation may sign. 

Next steps
· Deliver the completed document to the Recipient (Licensee)
· Ask the Recipient (Licensee) to print and sign two originals and to return them to you. 
· Deliver the signed originals to the Intel signatory for signing
· After all signatures are obtained, make two photocopies or pdf copies.  Then distribute as follows: 

· One signed original to the Recipient (Licensee)
· One signed original to the designated regional Intel attorney:  
· EMEA & META- Andrew Bush

· LAR- Monica Ailt

· Asia/PRC- Ed Zheng

· India- Saurabh Malhotra

· One photocopy or pdf copy to the corporate program manger:

· Intel Teach:  Shelley Shott

· Intel Learn:  Peter Broffman

· One photocopy or pdf copy to be maintained by the local program manager  
· Only check with Legal if you have questions. Consult your Regional CAG Legal counsel. If you need Corporate CAG legal support, contact Diedra (Dee) Thompson

