Intel® Teach Program



Thinking with Technology Course

Master Teacher Thinking with Technology Course Checklist

Note: This form is unlocked to make it easier for you to access the various Web links below.

The Intel® Teachers Engage Online Community (http://engage.intel.com) is referenced throughout for training resources. To locate MT resources for the Thinking with Technology Course, log in to the Community and select the following links (or click the hyperlink): Teachers Engage > Intel® Teach Professional Development > Facilitate > Documents > Thinking with Technology v2.5 Master Teacher Training Resources 

 

Prior to Start of the Course
 FORMCHECKBOX 

Be sure that you have ordered your materials online at least 2 weeks prior to the start of your class, preferably 30 days prior. Directions are in Scheduling and Ordering for your class in the Intel Teachers Engage Online Community (http://engage.intel.com). 

 FORMCHECKBOX 

Keep track of the number of Participant Teachers who have signed up for your course. If you need additional manuals from your original order, contact: teacher.training@intel.com.  
 FORMCHECKBOX 

Critical: Check all lab computers to test the Try the Tool page for the Visual Ranking Tool (www.intel.com/education/visualranking) to ensure the required, free plug-ins are installed and working. Use the System Requirements document from the Intel Teachers Engage Online Community (http://engage.intel.com) to check minimum requirements. Do not skip this test!
 FORMCHECKBOX 

Critical: Review the current version of the curriculum from your shipment of materials. Download the most current files from the Intel Teachers Engage Online Community along with the current corrections sheet for the curriculum (http://engage.intel.com).  
 FORMCHECKBOX 

Critical: Set up a Seeing Reason Tool project on Thinking that your Participant Teachers will complete in Modules 1 through 3. (See MT Appendix I.04.) If you have problems with the Thinking Tool Project Wizard, the text for this project (and the following three projects) is available in the Text for Practice Online Tool Projects from the Intel Teachers Engage Online Community (http://engage.intel.com).You may want to affix a sticky note to every computer prior to class with the login information. If not, have teacher ID, team ID, and passwords ready to distribute.
 FORMCHECKBOX 

Critical: Set up two Visual Ranking projects, Ranking Questions and Ranking Flowers, that your Participant Teachers will complete in Modules 3 and 5. (See MT Appendix I.06 and I.08.)
 FORMCHECKBOX 

Critical: Set up a Showing Evidence Tool project, Assessment Methods, that your Participant Teachers will complete in Module 4. (See MT Appendix I.10.)

 FORMCHECKBOX 

Critical (if you are using a wiki): Set up a wiki site to use throughout the course, specifically for participants to reflect on their use of the thinking tools and to help facilitate the Showcase. (See MT Appendix I.12.) Wiki Sample Text is available on the Intel Teachers Engage Online Community (http://engage.intel.com). You may want to set up a group in the Community and have your PTs create their wikis there (referred to as “documents”) or use a wiki site of your own choosing.  
Note: The wiki is optional in PT courses.

 FORMCHECKBOX 

Download the agenda for your training from the Intel Teachers Engage Online Community (http://engage.intel.com).  Edit the start times and print the agenda for distribution to your participants. Also, print the Master Teacher version of the agenda, which includes the slide and page numbers that correspond to each activity.

 FORMCHECKBOX 

Check to see where Participant Teachers should save their course files. Check for logon passwords or restrictions, such as downloading files. Check on lab rules (food, drink, and so forth).
Optional:

 FORMCHECKBOX 

Set a pre-meeting to review course expectations with all participants.
 FORMCHECKBOX 

If you have scheduled a course that will occur during a standard mealtime, you may want to lengthen your session by 30 minutes for a meal break.
 FORMCHECKBOX 

Call Participant Teachers a few days prior to the first session to remind them to come and to answer any questions they may have. If any Participant Teachers cancel, you should invite teachers on the waiting list to attend.
 FORMCHECKBOX 

Create Name Tents or name tags for Participant Teachers (template available from the Intel Teachers Engage Online Community).

 FORMCHECKBOX 

Pass out 3 x 5 cards to elicit feedback from participants; collect the cards at the end of each session or break, and address questions, concerns, and so forth at the end of the day or at the beginning of the next session.
 FORMCHECKBOX 

Create a flag system so participants can indicate they need help.
Module 1
 FORMCHECKBOX 

Review Module 1 in the curriculum and the associated presentation and agenda from the Intel Teachers Engage Online Community (http://engage.intel.com). Update the wiki information in the presentation.
 FORMCHECKBOX 

Ensure the curriculum manuals are available to pass out to Participant Teachers during the first session.
 FORMCHECKBOX 

Ensure all university and/or professional development credit forms and information are ready to pass out to Participant Teachers (unless a local university is providing units; see information in MT Appendix I.03).
 FORMCHECKBOX 

Print the Attendance Sheet for Participant Teachers from the Intel Teachers Engage Online Community (http://engage.intel.com) and post it in a central location for Participant Teachers to sign in.
 FORMCHECKBOX 

Ensure a contingency plan for technical problems/outages is in place.
Optional:

 FORMCHECKBOX 

Ensure extra pens, highlighters, and sticky notes are available.
 FORMCHECKBOX 

Set up flag system or whatever means you have created to help participants notify you that they need help.
 FORMCHECKBOX 

Provide coffee and/or treats or ask Participant Teachers to sign up to bring snacks for one of the sessions.
 FORMCHECKBOX 

Send invitations to district/LEA representatives and principals for the Showcase. 

Module 2
 FORMCHECKBOX 

Review Module 2, the associated presentation, and the agenda.

 FORMCHECKBOX 

Review the Web site for state standards to ensure your current state standards are accessible. (http://edstandards.org/standards.html)

 FORMCHECKBOX 

Post the Course Attendance Sheet for Participant Teachers to sign in.
 FORMCHECKBOX 

Ensure a contingency plan for technical problems/outages is in place.
Optional:
 FORMCHECKBOX 

E-mail or call Participant Teachers to remind them of the location and time of the next session of the course. If anyone has dropped out of the course, you should invite teachers on the waiting list to attend.
 FORMCHECKBOX 

Ensure name tags and name tents are still available.
 FORMCHECKBOX 

Ensure extra pens, pencils, highlighters, and sticky notes are available.
Module 3

 FORMCHECKBOX 

Review Module 3, the associated presentation, and the agenda. 
 FORMCHECKBOX 

Critical: Ensure that the Visual Ranking Tool project, Ranking Questions, is set up and ready. You may want to affix a sticky note to every other computer prior to class with the login information. If not, have teacher ID, team ID, and passwords ready to distribute. (See MT Appendix I.06.)
 FORMCHECKBOX 

Post the Course Attendance Sheet so that participants may sign in.
 FORMCHECKBOX 

Have contingency plans for technical problems/outages.
Optional:

 FORMCHECKBOX 

Arrange for a break-out room to discuss and brainstorm Curriculum-Framing Questions when computers are not required.
 FORMCHECKBOX 

Ensure name tags and name tents are still available.
 FORMCHECKBOX 

Have extra pens, pencils, highlighters, and sticky notes available.
Module 4

 FORMCHECKBOX 

Review Module 4, the associated presentation, and agenda. 
 FORMCHECKBOX 

Critical: Ensure that the Showing Evidence Tool project, Assessment Methods, is set up and ready. (See MT Appendix I.10.)

 FORMCHECKBOX 

Post the Course Attendance Sheet so that participants may sign in.
 FORMCHECKBOX 

Have contingency plans for technical problems/outages.
Optional:
 FORMCHECKBOX 

Ensure name tags and name tents are still available.
 FORMCHECKBOX 

Have extra pens, pencils, highlighters, and sticky notes available.
Module 5

 FORMCHECKBOX 

Review Module 5, the associated presentation, and agenda. 
 FORMCHECKBOX 

Critical: Ensure that the Visual Ranking Tool project, Ranking Flowers, is set up and ready. You may want to affix a sticky note to every other computer prior to class with the login information. If not, have teacher ID, team ID, and passwords ready to distribute. (See MT Appendix I.08.)

 FORMCHECKBOX 

Post the Course Attendance Sheet so that participants may sign in.

 FORMCHECKBOX 

Have contingency plans for technical problems/outages.
Optional:


 FORMCHECKBOX 

Ensure name tags and name tents are still available.

 FORMCHECKBOX 

Have extra pens, pencils, highlighters, and sticky notes available.
Module 6
 FORMCHECKBOX 

Review Module 6, the associated presentation, and agenda. 
 FORMCHECKBOX 

Post the Course Attendance Sheet so that participants may sign in.
 FORMCHECKBOX 

Have contingency plans for technical problems/outages.
Optional:

 FORMCHECKBOX 

Ensure name tags and name tents are still available.
 FORMCHECKBOX 

Have extra pens, pencils, highlighters, and sticky notes available.
Module 7

 FORMCHECKBOX 

Review Module 7, the associated presentation, and agenda. 
 FORMCHECKBOX 

Post the Course Attendance Sheet so that participants may sign in.
 FORMCHECKBOX 

Have contingency plans for technical problems/outages.
Optional:

 FORMCHECKBOX 

Ensure name tags and name tents are still available.
 FORMCHECKBOX 

Have extra pens, pencils, highlighters, and sticky notes available.
Module 8
 FORMCHECKBOX 

Review Module 8, the associated presentation, and agenda. 
 FORMCHECKBOX 

Post the Course Attendance Sheet so that participants may sign in.
 FORMCHECKBOX 

Have contingency plans for technical problems/outages.
Optional:

 FORMCHECKBOX 

Ensure name tags and name tents are still available.
 FORMCHECKBOX 

Have extra pens, pencils, highlighters, and sticky notes available.
Module 9
 FORMCHECKBOX 

Review Module 9, the associated presentation, and agenda. 
 FORMCHECKBOX 

Post the Course Attendance Sheet so that participants may sign in.
 FORMCHECKBOX 

Have contingency plans for technical problems/outages.
Optional:

 FORMCHECKBOX 

Ensure name tags and name tents are still available.
 FORMCHECKBOX 

Have extra pens, pencils, highlighters, and sticky notes available.
Module 10
 FORMCHECKBOX 

Review Module 10, the associated presentation, and agenda. 
 FORMCHECKBOX 

Post the Course Attendance Sheet so that participants may sign in.
 FORMCHECKBOX 

Have contingency plans for technical problems/outages.
Optional:

 FORMCHECKBOX 

Send reminders to district/Local Education Agency representatives, principals, and other teachers about the Showcase in Module 11.

 FORMCHECKBOX 

Ensure name tags and name tents are still available.
 FORMCHECKBOX 

Have extra pens, pencils, highlighters, and sticky notes available.
Module 11
 FORMCHECKBOX 

Review Module 11, the associated presentation, and agenda. 

 FORMCHECKBOX 

Fill out and sign the Intel® Teach Thinking with Technology Course Certificates of Completion for your Participant Teachers, which are available to download and print from the Intel Teachers Engage Online Community (http://engage.intel.com).
 FORMCHECKBOX 

Provide your Intel® Teach Course Management User ID and the Class ID to participants to complete the online evaluation. You can include that information on the Module 11 presentation slide. Your User ID is what you use to log in to http://coursemanagement.intel.com. The Class ID was generated when you scheduled the course, and is visible in the table on your home page at http://coursemanagement.intel.com.
 FORMCHECKBOX 

Post the Course Attendance Sheet so that participants may sign in.

 FORMCHECKBOX 

Have contingency plans for technical problems/outages.

 FORMCHECKBOX 

Review the Master Teacher Milestones (MT Appendix H.03) and complete the remaining requirements.

Optional:

 FORMCHECKBOX 

Send reminders to district/Local Education Agency representatives, principals, and other teachers about the Showcase.
 FORMCHECKBOX 

If you plan on using printed feedback forms, print extra copies of the Showcase Feedback Form  from the Showcase folder on the Curriculum Resource CD.
 FORMCHECKBOX 

Ensure name tags and name tents are still available.
 FORMCHECKBOX 

Have extra pens, pencils, highlighters, and sticky notes available.
Within 1 week of completing the course:
 FORMCHECKBOX 

Mail your class information for university units, if applicable. See information in MT Appendix I.03.
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