Intel® Teach Program



Essentials Course

Module 1: Teaching with Projects Checklist

 
Required:

 FORMCHECKBOX 

Check with your Participant Teachers to ensure you have their current e-mail addresses. If you used the Sign Up List from the PT Forms in Master Teacher Resources to keep track of your enrollment, update that document. Be sure your Participants received instructions on how to sign up on a blogging, wiki, and online collaborative site. They will need to register on these Web sites before they can collaborate or use these resources in the course.

 FORMCHECKBOX 

E-mail your Participant Teachers prior to Module 1, asking them to bring curricular materials that could assist them in the planning of their Unit Portfolio. A sample e-mail is available in the Templates folder in the Master Teacher Resources. 

 FORMCHECKBOX 

Print the Course Attendance Sheet from the PT Forms folder in the Master Teacher Resources. Post it in a central location or include it on an online collaborative Web site for Participant Teachers to sign in.

 FORMCHECKBOX 

Check the tagging/bookmarking and blogging sites you have chosen for your participants to make sure they are active and not blocked from the computers in the lab.

 FORMCHECKBOX 

Choose a blogging site for your Participants to use for the reflection activities at the end of each module. See Blog Sites in the Collaboration folder on the Curriculum Resource CD. Have the URL and sign-up instructions available for your participants. See instructions on page C.xx.
 FORMCHECKBOX 

Review Module 1, the associated presentations, and the resources for selecting online tagging/bookmarking and blogging sites in Internet Tools Support in the Master Teacher Resources.
 FORMCHECKBOX 

Add the URLs for the tagging/bookmarking and blogging sites to the Module 1 presentation.

 FORMCHECKBOX 

Add Local Education Agency (LEA) incentives, university and professional development options and requirements, and any other localization information to the Course Overview Presentation embedded in the Module 1 presentation located in the PT Presentations folder in the Master Teacher Resources.

 FORMCHECKBOX 

Ensure the curriculum manuals are available to pass out to Participant Teachers during the first session.

 FORMCHECKBOX 

Ensure all university and/or professional development credit forms and information are ready to pass out to Participant Teachers.

Optional:

 FORMCHECKBOX 

If you scheduled a course that will occur during a standard mealtime, you may want to lengthen your session by 30 minutes to accommodate a meal break.

 FORMCHECKBOX 

Call Participant Teachers a few days prior to the first session to remind them what to bring and to answer any questions they may have. If any Participant Teachers cancel, you should invite teachers on the waiting list to attend.

 FORMCHECKBOX 

Create a flag system so participants can indicate they need help.

 FORMCHECKBOX 

Create name tags and name tents. (A name tent template is available in the Templates folder in the Master Teacher Resources.)

 FORMCHECKBOX 

Ensure extra pens, pencils, highlighters, and sticky notes are available.

 FORMCHECKBOX 

Provide coffee and/or treats.

 FORMCHECKBOX 

Ask Participant Teachers to sign up to bring snacks for one of the sessions.

 FORMCHECKBOX 

Pass out a map and/or list of local restaurants, if there is time to go out for lunch or dinner.

 FORMCHECKBOX 

Send invitations to district/LEA representatives and principals inviting them to the Portfolio Showcase (Module 8).
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