Intel® Teach Program

Essentials Online Course


Hello,  MACROBUTTON  AcceptAllChangesInDoc "LEA's First Name":
 

I am really looking forward to working with you and your Master Teachers in  MACROBUTTON  AcceptAllChangesInDoc "Insert Location" on  MACROBUTTON  AcceptAllChangesInDoc "Insert Dates".
 

If you wouldn’t mind, I would like to send your teachers a Senior Trainer letter of introduction. It helps to put the teachers at ease as I begin the training. I would be happy to share a copy of the letter with you.

 

I hope you can help me as I prepare for the training. I have a few questions that I need to ask:

1. What is the nearest major airport to your training site?

2. Would you suggest a suitable hotel near your training site? If you have a suggestion, what is the name of the hotel, its phone number, and street address? 

3. What Intel® Teach Essentials Online Course materials have arrived at your site to date?

4. Would it be possible to meet the night before or an hour earlier on the first day of training to preview the layout?

5. Are there contact numbers I could use if I need assistance locating the training site or troubleshooting problems in the lab? If possible, cell phone numbers would be helpful.

 

Would you please print out the following items for me to give your Master Teacher candidates:

· One copy of the “Master Teacher attendance” form with the names of the MTs typed on it
· Copies of the “Agenda you have chosen” for each MT

Thank you in advance for any assistance you can give me. Please let me know if I can answer any questions for you.

Cordially,

 MACROBUTTON  AcceptAllChangesInDoc "Senior Trainer Name"
Senior Trainer

E-mail:  MACROBUTTON  AcceptAllChangesInDoc "ST e-mail address"
Phone Numbers:

Home:   MACROBUTTON  AcceptAllChangesInDoc "ST home phone number, listed as 111-111-1111"

Cell:      MACROBUTTON  AcceptAllChangesInDoc "ST cell phone number, listed as 111-111-1111"
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