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Overview of the Intel® Teach Course Management Tool (CMT) XE "Overview of the Intel® Teach Course Management Tool (CMT)" 
The Intel® Teach Course Management Tool was designed to support your implementation of the program: scheduling classes, material ordering, managing users and generating reports.

There are three categories of users:

· In-Service serves ITAs, LEAs (school districts, department of education users and organizations), Senior Trainers, and Master Teachers. 

· Leadership serves the same organizations as the In-Service category (ITAs, LEAs, Senior Facilitators, Master Leaders) but the Leadership Forum is for school administrators as Master and Participant Leaders.
· Pre-Service serves LEAs (universities) and faculty members. 

If you were familiar with the old system, the “Extranet”, the biggest changes you’ll note are:

· Multiple roles are now supported (you no longer need to log in separately if you have several roles: you now have one account. Please log on and check your profile to be sure your roles are all included.) 

· Terms are generic, to support In-Service, Pre-Service, and Leadership categories. You’ll see “MI” instead of MT, “SI” instead of “ST”… please refer to the roles description below.

· All courses are supported, including Essentials Online, Leadership Forum, and Pre-Service. 

Program Terms and Intel Teach CMT Terms XE "Program Terms and Intel Teach CMT Terms" 
	Category
	Acronym
	Definition

	All
	CS
	Customer Support.  Intel Teach Program Customer Support (teacher.training@intel.com).

	All
	NTA
	National Training Agency.  An organization funded by Intel to manage operations for the US Intel Teach Program. The NTA supports ITAs and LEAs and employs a cadre of Senior Instructors. 

	All
	ITA
	Intel Teach Affiliate.  State Department of Education (DOE), other state organization or great city school district that implements the Intel Teach Program in a systemic method.

	All
	LEA
	Local Education Agency.  Usually a state agency, district or school that applies to participate in the Intel Teach Program.  They are approved based on their strength of commitment to program requirements.  An LEA is managed by an ITA or the NTA.

	In-Service
	ST
	Senior Trainer (In-Service.) STs are Senior Instructors (SIs) in the tool. These veteran teachers are contracted by an ITA or the NTA, to deliver training to MTs.

	In-Service
	MT
	Master Teacher. Selected by LEAs, MTs are Master Instructors (MIs) in the tool (trained by Senior Trainers, certified to deliver the course to Participant Teachers in their area).

	In-Service
	PT
	Participant Teacher.  PT information is not stored in the tool.  They are classroom teachers with intermediate level computer skills who receive free instruction from local Master Teachers in a Participant-Level class.

	Leadership
	SF
	Senior Facilitator. SFs are Senior Instructors in the tool. They deliver a Leadership Forum to Master Leaders and Participant Leaders.

	Leadership 
	ML
	Master Leader.  MLs are Master Instructors in the tool (they are trained by Senior Instructors and are certified to instruct Participant Leaders).

	Leadership
	PL
	Participant Leader.  PLs are functional equivalents to PTs.

	Pre-Service
	SI
	Senior Faculty Instructors… Senior Instructors in the tool, they deliver a course to Faculty Members.

	Pre-Service
	FM
	Faculty Members.  FMs are Master Instructors (MIs) in the tool (they are trained by Senior Instructors and are able to order materials to instruct Pre-Service teachers).

	CMT Term
	IS
	Course Category = In-Service
· This category includes the Essentials Course, Essentials Online Course, and Thinking with Technology Course. 
· SI users = Senior Trainers; MI users = Master Teachers

	CMT Term
	L
	Course Category = Leadership Forum
· This category includes the Leadership Forum
· SI users = Senior Facilitators; MI users = Master Leaders

	CMT Term
	PS
	Course Category = Pre-Service

· This category includes the Essentials Course (v 10.1) and [STEVE – NEED NAME]

· SI users = Senior Faculty Instructors; MI users = Faculty Members

	CMT Term
	ML
	Master Level (course level): Senior Instructors (SIs) train Master Instructors (MIs)  in a Master Level Course

	CMT Term
	PL
	Participant Level (course level): Master Instructors (MIs) train Participants in a Participant Level course.

	CMT Term
	MI
	Master Instructor: common term used for Master Teacher (In-Service), Faculty Leader (Pre-Service), or Master Leader (Leadership). MIs are trained by SIs, and commit to deliver PL courses in their area.

	CMT Term
	SI
	Senior Instructor: common term used for Senior Trainers (In-Service), Senior Faculty Instructor (Pre-Service), or Senior Facilitator (Leadership Forum)

	CMT Term
	SA
	System Administrator.  Intel personnel responsible for supporting the tool.


Privacy Information XE "Privacy Information" 
View the Personal Data Collection document, which is also linked to from the top of your personal profile page, to find out who has access to your information and what information we collect and why. Intel policy is to only collect information that will be used, so we do not collect information that does not directly support Intel Teach implementation (an example is we do not collect Participant Teacher information).
When you log in to the tool for the first time, you will be asked to accept that you understand and agree to comply with the privacy requirements. The intent is to protect your information and that of your users. We may periodically re-prompt users to read and accept this information.
Roles XE "Roles" 
Roles align to the Intel Teach train-the-trainer model, and use generic titles to work for all categories (In-Service, Leadership, and Pre-Service):

· System Administrator (SA): Intel Teach Customer Support 

· National Training Agency (NTA): Learning Point Associates

· Intel Teach Affiliate (ITA): State or great city organizations, approved to implement the program in their location

· Local Education Agency (LEA): Usually a state agency, district, or school for In-Service or Leadership categories. Typically a university for the Pre-Service category. 
· Senior Instructor (SI): Senior Trainer (ST) for In-Service, Senior Facilitator for Leadership. Senior Instructors facilitate Master Level classes (Master Instructions attend to become certified to deliver the course to Participants).
· Master Instructor (MI): Master Teacher (MT) for In-Service, Master Leader for Leadership, Faculty Member for In-Service. Master Instructors facilitate Participant Level classes.
Overview of Role Functions
Below is an overview of the functions for all user types participating in the In-Service Intel® Teach Program. 
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Functionality
Jump to: Log in | Classes | Ordering | Your Profile | Reports | Admin Tools | Related Links 
To protect user’s information, access to certain pages in the tool is limited to specific roles and constrained to the user’s organization. Your role may not have access to all functions described below (for example, Master Instructors and Senior Instructors do not have access to “Reports” to protect users’ information: an MI or SI will not see the “Reports” button in their left navigation).

For a complete list of basic functions and the roles that are authorized to complete each function, review the Roles Matrix.
Download a short overview of your role’s functionality: 

  Master Instructor Quick Reference Guide
  Local Education Agency Quick Reference Guide
Log in  

You likely received your User Name in a welcome email sent to the email listed as your “Primary” email address. If you did not receive a User Name or do not remember your user name, please email teacher.training@intel.com. If you can not remember your password, click “Forgot Your Password?” to generate a temporary password. The password will be emailed to your primary email address, and we recommend you change it to a memorable, secure password of your choice.

[image: image2]
Classes – Schedule, Order, and Search (view, close)
Schedule a Class

(!) To edit or cancel an existing class, see “Search Classes” below

Master Level: Typically, the ITA or NTA schedules the class and assigns a Senior Instructor (SI). 

· Select the level (Master Level = Senior Trainer facilitates Master Instructor Candidates)
· Select the category (In-Service, Leadership, or Pre-Service)
· Select the course title 
You may only schedule classes for which you have a certified and authorized instructor: otherwise, you receive this notice: [image: image3.png]



Click Next 
· LEA Enrollment Scope permits you to select one of three options for your course:

1. Individual LEAs (hold “CTRL” down and click specific LEAs): this course will only be viewable to those specific LEAs selected when they search classes.

2. All LEAs within ITA: this course will be viewable to all LEAs within the ITA
3. Nationwide: this course will be viewable to all LEAs, nationwide. NOTE: only the National Training Agency or teacher.training@intel.com may set this scope, please contact them for assistance.
· Instructor is where you select the Senior Instructor to assign (options are limited to those who are certified and authorized in the course you selected)
· Class Size populates the order form (use your best estimate at the time you schedule and revise at any time)
· Notes are viewable by anyone who views the course. 
Participant Level: Typically, the Master Instructor schedules the class, with support from their LEA or ITA.
· Select the level (Participant Level = Master Instructor delivers to participants)
· Select the category (In-Service, Leadership, or Pre-Service)
· Select the course title 
You may only schedule classes for which you, as a Master Instructor, are certified and authorized to deliver (or, if the ITA or LEA is scheduling, they may only assign a certified and authorized MI): otherwise, you receive this notice: [image: image4.png]



Click Schedule Class
Order Materials 
After you schedule a class:

· Click Classes > Search Classes then find your class and click Edit next to your class. 

· Click the Order/View Material link in the middle of the page. 

· Enter the shipping contact and address specifically for this course (this should not be a post office box).

· Quantity is carried over from the expected # of attendees entered when the class was scheduled. 

· You may edit expected attendees in the class description page or you may edit each item in your order (please note that some items are ordered as a pack).

· Do not order more than one item per attendee. 

· If you have materials remaining from a past class, please use them! Reduce the number of that item by the number you have on hand.

Click Submit (“Back” will cancel the information you entered).
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If the order is successfully placed: 
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The “Created” date will appear with the date you place the order. 

“Processed” date will not appear until 30 days prior to the course start date if you order early.

You’ll also see a note at the bottom of the page. 

Note: Your materials will be shipped 30 days before the course start date. If your class starts in less than 30 days, your materials shipment should arrive in 10 business days.
(!) Please order materials at least 10 days prior to your course whenever possible. We will make every effort to accommodate rush orders, but there is a risk the order will not reach you in time.
Search Classes
This section is where you will edit/view, cancel, and close existing classes and where you assign Master Instructor Candidates to a class roster.
Select the search criteria—keep “all” to return the maximum number of results or narrow the returns by selecting from the drop-down boxes—then click Search.
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Edit: As needed, update class detail (dates, class size, instructor, location, notes) > click Update to save your changes. Note: After a class is closed, “Edit” changes to “View” (click View to see the course detail).
This is also where you Order or View Materials for an order that was placed.
Cancel: Click Cancel (you’ll be prompted to confirm). If you cancel a Master-Level class, auto-generated emails will be sent to any MI on the roster. If you cancel a Participant-Level class, only the MI who would have led the class will receive the email.
Roster: The LEA, ITA, or SI finds a Master Level class available in their area and adds MIs to roster. Click Roster > Select the LEA > Select the Student > Click Add Student. Click Remove next to a name on the Roster if you wish to remove them later. Note: adding or removing a Candidate from a roster generates a system message notifying the MI. Only MIs in the system may be assigned to a roster (view Admin Tools > User > Add below for information on adding MI candidates). 
Close: First, add any attendees who are not listed on the roster (note: they must have been entered in the CMT by their LEA, ITA, or the NTA as a candidate to appear here). 

For each MI candidate who attended, the SI assigns a grade and checks “certified” if the candidate met the criteria to be a Master Instructor. Add comments as appropriate. Click Close Class.

[image: image6]
Note: A closed class may be reopened to report MIs certified after the class closed (MIs may not be “uncertified”). If you conduct a course, and one or more candidates has not completed the requirements, do not delay closing the course: instead, close it and wait to reopen it to certify the remaining candidates.
Evaluations – important, you must close your class to enable the evaluation link:
· Participant Level Classes: Master Instructors, please provide this URL to your Participants: www.intel.com/education/teachfuture/eval (Exceptions: we do not collect evaluations for Pre-Service, and the Essentials Online Course evaluation is in the Moodle course environment).
· Provide your course ID and your user ID to your participants. They may log in for 15 days after you close the class.
· Master Level Classes: Senior Instructors close the class to enable the evaluation link to appear to all Master Instructors on the home page of the Course Management Tool. For 15 days after the class closes, those Master Instructors should see a link in a box at the bottom of http://coursemanagement.intel.com titled "Recently Completed Course Evaluation Links". 
Your Personal Profile - Review and Edit
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My Profile

A User ID is generated when an account is created and emailed to the user’s primary email address. Your user ID is read-only in the My Personal Profile page. If you need your user id, email teacher.training@intel.com 
A password is generated by the system when the account is created and emailed to the user. To change your password, go to My Personal Profile and click on the Change My Password link. If you need your password, go to the log in page and click Forgot Your Password? A new password will be sent to your primary email address.

Roles and Certification are listed in a box at the bottom of your profile. 
Please check that:

· You have the correct roles listed (roles are: NTA, ITA, LEA, SI, MI) 

· Your certification is checked for any classes you have been certified to facilitate (Senior Instructors and Master Instructors only). Note: you may be certified in a class but may not be authorized (you will not be able to schedule that class unless you are authorized). 

Follow up if needed with your LEA, ITA, or email teacher.training@intel.com for any corrections. 
My LEA provides the name of the LEA you are associated with and available contact information (MI, SI, LEA). Note: if you are the LEA primary contact, information you provide in your profile (name, email, phone, fax, URL) will appear to users associated with your LEA and in the Get Involved page if a user selects your LEA.
My ITA provides the name of the ITA you are associated with and available contact information (MI, SI, LEA, ITA). Note: if you are the ITA primary contact, information you provide in your profile (name, email, phone, fax, URL) will appear to users associated with your ITA and in the Get Involved page if a user selects your ITA.
Reports
ITA or NTA can run reports to 

· Review their Senior Instructors’ contact information and certification status 
· Review their Master Instructors (candidates, candidates for cross-training, certified who have not trained) 
· Review Participant Level and Master Level classes 

· Review their LEAs’ information

· Review number of teachers trained 2009+ (contact teacher.training@intel.com for data prior to 2009)
View the purpose of each report and tips
Report Filters: Select from the drop-down options to narrow your results.
Report Columns: By default, all columns are selected and will be included in your report. Use the arrows to move columns you do not wish to include to the left (they’ll appear in “Available Report Columns”
Click Run Report then, if you wish, click Export to Excel (Excel versions may be saved to your desktop)
Admin Tools

This section is where you will add, search for users (by their role), and edit user information. This is also where ITAs will approve LEA applications to participate.

User > Add/ Search (edit users) /Import: 
· User > Add: the LEA or ITA adds Master Instructor Candidates. Only candidates in the CMT can be added to a class roster. Review guidelines for participation to help identify ideal In-Service candidates. Enter required information (marked with *). Be sure to check “MI” for the role: each user must have a role assigned, and making them a MI means they’ll show up as candidates in the Roster drop down and in reports. They’ll be automatically added as ‘active’. That means they’re able to log in and keep their profile up-to-date (they won’t be able to schedule and order until they’re certified & authorized).

· User > Search (edit users)
· You may narrow your results by selecting criteria.

· Click Edit next to a name to view that user’s profile (General User Data). You may edit any fields not grayed out. 

· Click Next to advance to the User Role page. This is where you may correct Roles for your users (check to enable / uncheck to remove a role) if you are authorized. Also, the Active button means the user may log in to the CMT. Inactive prevents them from logging on. 

· Click Next to advance to Organizations. Some users are affiliated with one or more ITAs (MI, SI, LEA, ITA). Some users are affiliated with one LEA (MI, LEA). This is where you may assign a user to an organization or change their affiliation. 
· When you are finished editing, click Next to review the Summary and Completion page: any edits will not be saved until you click Update Account.
· User > Import: this option is available to bulk create user records when you have a large number to add. 

· Click User Import Template at the top of the page, and save to your machine.

· Only minimal required information is entered in the spreadsheet (first name, last name, email, role, ITA org, LEA org). (!) Be sure to enter the ITA Name and LEA Name exactly as they are in the system.
· One role will be assigned per user (User > Edit can be used to enable additional roles per user). 

· You are limited to 100 users per Batch Import.
· The bulk creation will be handled as one transaction (fail or success). Meaning if one row is invalid the whole transaction will be rolled back (check ITA Name, LEA Name, and be sure no users are duplicates).
· Click Upload and find the template you saved. Then click Create Accounts.
LEA > Add/ Search / Merge / Approve Applications for LEAs 

· LEA > Add: Usually, the LEA applies online and is accepted by the ITA (this creates the LEA Organization and Primary Contact in the CMT. As a backup, or if ITAs opt not to use the LEA application, this is where you would manually enter an LEA. 
· Complete the *required fields (note: this serves both In-Service and Pre-Service LEAs: LEA Type should be IS (In-Service) or PS (Pre-Service).
· If the Primary Contact is listed in the field towards the bottom, click to assign that user. Otherwise, after you add the LEA organization, Add > User to add a new Primary Contact you can assign or Admin Tools> User > Search > Edit to designate an existing user as the Primary Contact.
· LEA > Search: is where you are able to edit existing LEA’s information.
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· LEA > Merge: is used when an LEA discontinues participation, and Master Instructors and/or LEA contacts should be transferred to another LEA who will support the program. Contact teacher.training@intel.com for assistance if you wish to merge an LEA into another LEA.
· LEA > Approve Applications for LEAs: Refer to the ITA – LEA Application process document, available to ITAs in the Intel® Teach Online Community. Once an LEA has completed an application to participate (available at www.intel.com/education/teach/getinvolved for In-Service and at www.intel.com/education/teach/preservice for Pre-Service), the application is available for the designated ITA to review and approve or reject through the CMT.
Related Links 
This section offers quick clicks to email Customer Support, access this document, and navigate to other important Intel® Education Web sites.
Email Messages You will Receive (Auto-Generated System Messages)

System messages are sent to users when specific functions are completed in the tool. The intent is to keep users informed. You will receive messages related to transactions or milestones you complete as well as some transactions/milestones your users complete.

TIP: To help be sure you receive these messages, please check that your primary email in your personal profile is current and add teacher.training@intel.com to your “safe senders list” in your email system.

To view the full list of email messages, by “trigger” points, review the System Generated Messages. 

Processes: Course-Specific

Intel® Teach Essentials Online Course

· Follow the standard steps to schedule a course (select Essentials Online) and order materials through the CMT. 

· Also, for Participant-Level classes only: on the Schedule Class page, you will see a note at the top of the page: 
(!) If you are a Master Teacher scheduling an Essentials Online Course, email this Roster to teacher.training@intel.com. 
Save the Roster, complete it, then email it. This will help Customer Support set your online course up for you.
· Close your class in the CMT. 

· Also, For Master-Level classes only: be sure to certify your MIs (this enables them to schedule and order through the CMT).   
Intel® Teach Leadership Forum

· Participant Level Forum: follow the standard steps to schedule a (select category = Leadership). On the Class Detail page, select the LEA that the Master Leader who will facilitate is affiliated with (this will allow you to select the state and instructor: otherwise, those fields will be blank). 

· Note: The Master Leader, LEA, and/or ITA may invite and count as trained, any participants they wish—from any LEA and any state. Unlike Master Level Courses, we do not gather a roster in the CMT, so do not need participants’ information. The Master Facilitator’s LEA will “host” the event and be given credit for the number of teachers trained.

· Master Level Forum: You typically will schedule a Participant Level forum for the morning and a Master Level training for the afternoon. 

· Schedule and close these separately in the tool: one PL forum and one ML forum.  

· Add the Master Leaders only to the CMT, as Master Instructor Candidates, and assign them to the ML class roster. 

· Close the PL forum with the total number of all leaders trained (including the Master Leaders who will return for the afternoon session).  

· Close the ML forum and certify the Master Leaders.
Overview of Courses XE "Overview of Courses" 
To find information on Intel Teach courses, visit www.intel.com/education/teach/us 
Contacts XE "Contacts" 
Intel Teach Customer Support: 
Contact with any questions about the program and the Course Management Tool

Teacher.training@intel.com 

To find your ITA’s contact information (ITAs, LEAs, SIs, MIs)
In the Course Management tool, click on Personal Profile in the left navigation then My ITA
To find your LEA’s contact information (LEAs, MIs) 
In the Course Management tool, click on Personal Profile in the left navigation then My LEA
Other Web Sites that Support You XE "Other Web Sites that Support You" 
Intel® Teach Course Updates Site

For: In-Service ITAs, LEAs, Senior Trainers, and Master Teachers

URL: http://teachonline.intel.com/courseupdates/
Note: Registration is open. Follow instructions on the landing page: you will register and enroll in each course. 

The Course Updates Site keeps MTs current on the courses they are certified to deliver. The Intel Education Content Team creates content on Course Updates for the release of a new course, and keep it updated through revisions. Each course contains an overview, MT resources and CD resources (ST Resources are in the ST Community).
Common Tasks an ITA, ST, or certified MT may use this site for:

· To prepare to deliver a newer version of curriculum than they were certified on 

· To access the most up-to-date resources (Senior and Master level training resources and CD resources are provided for trainers to download prior to delivering a course.  Note: Essentials Online facilitators should only review the course updates site to get a feel for the updates and should use the links to the content in their copy of the course they are delivering to participants). 
Intel® Education “Public” Web site 
For: Anyone

URL: www.intel.com/education
· K12 Teaching Tools & K12 Teaching Resources


Free online tools and resources used in Intel Teach professional development

· Intel Teach US: www.intel.com/education/teach/us 



Information about the program, LEA application, National Training Sessions

· Evidence of Impact: www.intel.com/education/evidenceofimpact

Evaluation Reports by independent evaluators that demonstrate the impact of Intel Teach. 

Intel Teach Online Community Site: Teachers Engage

For: In-Service ITAs and Senior Trainers
URL: www.engage.intel.com  
The Intel Teach Online Community is a place to engage in conversation with other Senior Trainers and Intel Teach Affiliates from around the country. 

Common Tasks an ITA Coordinator and/or ST may use this site for:

· Engage: Main page of community with the latest announcements and content that supports the goals and objectives of the Intel Teach Program. 

· Grow: The professional development area that highlights Intel’s educational resources such as Intel hosted Webinars, DEP, AP, Thinking Tools, and other PD opportunities such as the new online short course: Elements: Project Based Approaches.  

· Read: Share you favorites reads, join a book club, and/or discuss the latest article highlighted. 

· Faciliate: A one-stop shop for all your training needs for each of our courses. 

· Affilliate: A place for ITA’s to discuss, share, and receive valuable information. Managed by Learning Points Associates. 
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National Training Agency
(NTA) 


Scheduling NT Sessions
NTA schedules National Training Sessions


Assigning STs to Classes
NTA assigns Senior Trainers to all nationwide MT classes


Reporting 
CS  accesses reports on all users: LEA Groups, MT users, MT classes, and PT classes to monitor progress


Intel Teach Affiliate
(ITA)


Managing LEAs and MTs 
ITA manages LEAs and MTs within their region


Approving/Rejecting LEA Applications
ITA approves/rejects LEA applications within their region


Managing PT Classes
ITA manages PT classes within their region


Program Strategy and Management
(Intel)


Reporting 
ITA accesses reports for users and classes scheduled in their region


Senior 
Trainer
(ST)


Promoting MTs
ST grades and certifies MTs for all MT classes


 Closing MT Classes
ST closes their  MT classes online


 Completing Online MT Class Evaluations
ST instructs certified MTs to complete the online evaluation


Local Education Agency
(LEA)


Applying Online
LEA completes online In-Service Program application.
ITA notifies LEA of application approval. LEA receives access to the CMT  upon application approval



Assigning Master Teacher Candidates 
LEA adds Master Teachers to available classes nationwide or hosted by their ITA.


Adding Master Teacher Candidates to the CMT
LEA adds new MT users  so they may be added to a class roster


Reporting 
LEA accesses MT user and PT class reports within their LEA for ongoing support.


Master 
Teacher
(MT)


Completing MT Class Evaluations
MT completes online class evaluations 


Ordering Class Materials 
MT orders materials online for each PT class that is scheduled


Closing Class and Reporting #s 
MT reports actual PTs trained for each class online and closes each class in the CMT


Accessing the CMT
MT receives login information when added as a candidate. Once MTs are certified and authorized in a class, they may schedule PT classes and order materials through the CMT.


Scheduling PT Classes Online
MT sets up PT classes in the CMT


Managing  LEAs, MTs, and PTs Nationwide
NTA manages LEAs, MTs, MT classes, and PT classes for all non-ITA regions 


Approving/Rejecting LEA Applications
NTA approves/rejects LEA applications as a backup to the ITA


Scheduling MT Classes
ITA works with LEAs to  schedule MT classes.
ITA accepts or rejects MTs into classes held in their region as requested by the LEAs 


Assigning STs to Classes
ITA assigns Senior Trainers to  MT classes in their area


Customer Support (CS)


Tracking MT Classes
CS  maintains a tracker of all MT classes scheduled


Coordinating Class Logistics and Materials
CS coordinates logistics and materials ordering for all MT classes


Scheduling MT Classes
NTA works with ITAs to schedule MT classes for LEAs 


Reporting 
NTA  accesses reports on all users: LEA Groups, MT users, MT classes, and PT classes to monitor progress.


US Intel Teach Manager


K12 Training Manager


- ST Strategies
- Deliver & Support 
   Training 
- Support Content 
   Development


Events & Logistics Manager 


US Intel Teach Communications 


- Program   
   communications 
- Program collateral                    - Liaison with Intel   
    Marketing 


- Manages Program 
  and sets strategy
- Reviews and 
   approves ITA and
    NTA Grants 
- Develops the ITA  
   Pipeline


- Plan & coordinate
  ITA & ST Summits
- Manage Intel’s 
  booth at FETC &
   NECC 
- Manage CS Team 



